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Relocation Allowances § 302–6.304 

Subpart D—Agency 
Responsibilities 

NOTE TO SUBPART D: Use of pronouns ‘‘we’’, 
‘‘you’’, and their variants throughout this 
subpart refers to the agency. 

§ 302–6.300 How should we administer 
the TQSE allowance? 

Temporary quarters should be used 
only if, and only for as long as, nec-
essary until the employee and/or his/ 
her immediate family can move into 
permanent residence quarters. You 
must administer the TQSE allowance 
to minimize or avoid other relocation 
expenses. 

§ 302–6.301 What governing policies 
must we establish for the TQSE al-
lowance? 

You must establish policies and pro-
cedures governing: 

(a) When you will authorize tem-
porary quarters for employees; 

(b) Who will determine if temporary 
quarters is appropriate in each situa-
tion; 

(c) If and when you will authorize the 
fixed amount option for TQSE reim-
bursement; 

(d) Who will determine the appro-
priate period of time for which TQSE 
reimbursement will be authorized, in-
cluding approval of extensions and 
interruptions of temporary quarters 
occupancy; and 

(e) Who will determine whether quar-
ters were indeed temporary, if there is 
any doubt. 

EFFECTIVE DATE NOTE: By FTR Amdt. 2011– 
01, 76 FR 18338, Apr. 1, 2011, § 302–6.301 was 
amended in paragraph (c) by removing the 
words ‘‘fixed amount’’ and adding the words 
‘‘lump sum’’ in their place, effective Aug. 1, 
2011. 

§ 302–6.302 Under what circumstances 
may we authorize the TQSE allow-
ance? 

You may authorize a TQSE allow-
ance on an individual-case basis when 
use of temporary quarters is justified 
in connection with an employee’s 
transfer to a new official station. You 
may not authorize a TQSE allowance 
for vacation purposes or other reasons 
unrelated to the transfer. 

§ 302–6.303 What factors should we 
consider in determining whether 
the TQSE allowance is actually nec-
essary? 

The factors you should consider in-
clude: 

(a) The length of time the employee 
should reasonably be expected to occupy 
his/her residence at the old official station 
prior to reporting for duty at the new offi-
cial station. An employee and his/her 
immediate family should continue to 
occupy the residence at the old official 
station for as long as practicable to 
avoid the necessity for temporary 
quarters. 

(b) The existence of less expensive alter-
natives. If a less expensive alternative 
to the TQSE allowance exists that will 
enable the employee to find permanent 
quarters at the new official station, 
you should consider such an alter-
native. For example, authorize a 
househunting trip instead of temporary 
quarters if it would cost less overall. 

(c) The existence of other opportunities 
to arrange for permanent quarters. Con-
sider whether the employee had other 
adequate opportunity to arrange for 
permanent quarters. For example, you 
should not authorize temporary quar-
ters if the employee had adequate op-
portunity during an extended tem-
porary duty assignment to arrange for 
permanent quarters. 

§ 302–6.304 What factors should we 
consider in determining whether to 
offer an employee the fixed amount 
TQSE reimbursement option? 

The factors you should consider in-
clude: 

(a) Ease of administration. Actual 
TQSE reimbursement requires an agen-
cy to review claims for the validity, ac-
curacy, and reasonableness of each ex-
pense amount. Fixed amount TQSE re-
imbursement does not require review of 
expense amounts and is therefore easi-
er to administer. 

(b) Cost considerations. You must 
weigh the cost of each alternative. Ac-
tual TQSE reimbursement may extend 
up to 120 consecutive days, while fixed 
amount TQSE reimbursement is lim-
ited to 30 days. Actual TQSE reim-
bursement may be less expensive, since 
its ceiling is based on the standard 
CONUS rate, while fixed amount TQSE 
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reimbursement is based on the locality 
per diem rate. However, fixed amount 
TQSE reimbursement may be less ex-
pensive because the maximum daily 
rate under actual TQSE reimbursement 
is a higher percentage of the applicable 
per diem rate than fixed amount TQSE 
reimbursement. 

(c) Treatment of employee. The em-
ployee is allowed to choose between ac-
tual TQSE reimbursement and fixed 
amount TQSE reimbursement when 
you offer the fixed amount TQSE reim-
bursement method. You therefore 
should weigh employee morale and pro-
ductivity considerations against actual 
cost considerations in determining 
which method to offer. 

EFFECTIVE DATE NOTE: By FTR Amdt. 2011– 
01, 76 FR 18338, Apr. 1, 2011, § 302–6.304 was re-
vised, effective Aug. 1, 2011. For the conven-
ience of the user, the revised text is set forth 
as follows: 

§ 302–6.304 What factors should we consider 
in determining whether to offer an em-
ployee a lump sum payment option for 
TQSE? 

When determining whether to offer an em-
ployee the lump sum payment option for 
TQSE the following factors should be consid-
ered: 

(a) Ease of administration. A lump sum for 
TQSE is paid to the employee prior to the 
occupancy of TQ, and the after the fact 
voucher process is eliminated under this 
method. Actual TQSE reimbursement re-
quires an agency to review claims for the va-
lidity, accuracy, and reasonableness of each 
expense amount. 

(b) Cost consideration. You should weigh the 
cost of each alternative. Actual TQSE reim-
bursement may extend up to 120 days, while 
the lump sum payment is limited to a max-
imum of 30 days. 

(c) Treatment of employee. The employee is 
allowed to choose between actual TQSE re-
imbursement and the lump sum TQSE pay-
ment when you offer the lump sum payment 
method. You therefore should weigh em-
ployee morale and productivity consider-

ations against actual cost considerations in 
determining which method to offer. 

§ 302–6.305 What factors should we 
consider in determining whether 
quarters are temporary? 

In determining whether quarters are 
‘‘temporary’’, you should consider fac-
tors such as the duration of the lease, 
movement of household effects into the 
quarters, the type of quarters, the em-
ployee’s expressions of intent, at-
tempts to secure a permanent dwelling, 
and the length of time the employee 
occupies the quarters. 

EFFECTIVE DATE NOTE: By FTR Amdt. 2011– 
01, 76 FR 18338, Apr. 1, 2011, § 302–6.305 was re-
designated as § 302–6.307 and a new § 302–6.305 
was added, effective Aug. 1, 2011. For the con-
venience of the user, the added text is set 
forth as follows: 

§ 302–6.305 Must we require transferees to 
sign a statement that TQSE will be in-
curred? 

Yes, transferees electing the TQSE lump 
sum payment option must sign a statement, 
which should be included as part of the serv-
ice agreement, asserting that they will oc-
cupy TQ and will incur TQSE. If no TQSE 
are incurred, the transferee must return all 
monies advanced for the lump sum TQSE 
payment to the agency. 

§ 302–6.306 When must we make the 
lump sum TQSE payment to the 
transferee? 

You must pay the transferee the 
lump sum TQSE payment prior to the 
occupancy of TQ. You should make the 
lump sum TQSE payment as close as is 
reasonably possible to the time that 
the transferee will begin occupancy of 
TQ. 

[FTR Amdt. 2011–01, 76 FR 18338, Apr. 1, 2011] 

EFFECTIVE DATE NOTE: By FTR Amdt. 2011– 
01, 76 FR 18338, Apr. 1, 2011, § 302–6.306 was 
added, effective Aug. 1, 2011. 
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