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§ 1703.206 Providing information to 
the public. 

Individuals or organizations inter-
ested in obtaining copies of informa-
tion available in accordance with 
§ 1703.204 may request same under pro-
visions set forth in §§ 1703.402 and 
1704.404. Individuals or organizations 
having a special interest in activities 
of the Commission may request the Ex-
ecutive Director to the Commissioners 
to place them on a mailing list for re-
ceipt of information available under 
§ 1703.205. The Commission shall pro-
vide information to publications whose 
readers are likely to have a special in-
terest in the work of the Commission. 

§ 1703.207 Change in meeting plans 
after public announcement. 

(a) Following public announcement 
of a meeting, the time or place of a 
meeting may be changed only if the 
change is announced publicly at the 
earliest practicable time. 

§ 1703.208 Meetings for extraordinary 
agency business. 

Where agency business so requires, 
Commission members may decide by 
majority, recorded vote to schedule a 
meeting for a date earlier than eight 
days after the decision. Such a decision 
would obviate the general requirement 
for a public announcement at least one 
week before the scheduled meeting. At 
the earliest practicable time, however, 
the Commission will announce publicly 
the time, place, and subject matter of 
the meeting, whether the meeting is to 
be open or closed, and the name and 
telephone number of an agency official 
who will respond to requests for infor-
mation about the meeting. 

§ 1703.209 Notice of meeting in Federal 
Register. 

Immediately following each public 
announcement required by this sub-
part, the following information, as ap-
plicable, shall be submitted for publi-
cation in the FEDERAL REGISTER: 

(a) Notice of the time, place, and sub-
ject matter of a meeting; 

(b) Whether the meeting is open or 
closed; 

(c) Any change in one of the pre-
ceding; and 

(d) The name and telephone number 
of an agency official who will respond 
to requests for information about the 
meeting. 

Subpart C—Conduct of Meetings 

§ 1703.301 Meeting place. 
Meetings will be held in meeting 

rooms designated in the public an-
nouncement. Whenever the number of 
observers is greater than can be accom-
modated in the meeting room des-
ignated, every reasonable effort will be 
made to provide alternative facilities. 

§ 1703.302 Role of observers. 
The public may attend open meetings 

for the sole purpose of observation and 
may not record any of the discussions 
by means of electronic or other devices 
or cameras unless approved in advance 
by the Executive Committee of the 
Commission. Observers may not par-
ticipate in meetings unless expressly 
invited or create distractions to inter-
fere with the conduct and disposition 
of Commission business. Such partici-
pation or attempted participation shall 
be cause for removal of any person so 
engaged at the discretion of the pre-
siding member of the Commission. 
When meetings are partially closed, ob-
servers will leave the meeting room 
promptly upon request so that discus-
sion, of matters exempt under provi-
sions of subpart B of this part, 
§ 1703.202, may take place expeditiously. 

Subpart D—Maintenance of 
Meeting Records 

§ 1703.401 Requirements for maintain-
ing records of closed meetings. 

(a) A record of each meeting or por-
tion thereof which is closed to the pub-
lic must be made and retained for two 
years or for one year after the conclu-
sion of the Commission proceeding in-
volved in the meeting. The record of 
any portion of a meeting closed to the 
public shall be a transcript or elec-
tronic recording. 

(b) When minutes are produced, such 
minutes shall fully and clearly describe 
all matters discussed, and will provide 
a full and accurate summary of any ac-
tions taken and the reasons expressed 

VerDate Mar<15>2010 08:32 Jan 03, 2012 Jkt 223192 PO 00000 Frm 00506 Fmt 8010 Sfmt 8010 Y:\SGML\223192.XXX 223192w
re

ie
r-

av
ile

s 
on

 D
S

K
3T

P
T

V
N

1P
R

O
D

 w
ith

 C
F

R



497 

National Comm. on Libraries and Information Science § 1703.601 

therefor. The minutes must also reflect 
the vote of each member on any roll 
call vote taken during the proceedings 
and identify all documents produced at 
the meeting. 

(c) The following documents pro-
duced under provisions of paragraph (b) 
of this section shall be retained by the 
agency as part of the minutes of the 
meeting: 

(1) Certification by the Chairman 
that the meeting may properly be 
closed; and 

(2) Statement from the presiding offi-
cer of the meeting setting forth the 
date, time and place of the meeting and 
listing the persons present. 

§ 1703.402 Availability of records to 
the public. 

(a) The Commission shall make 
promptly available to the public the 
minutes maintained as a record of a 
closed meeting, except for such infor-
mation as may be withheld under one 
of the provisions of § 1703.202(a) of this 
report. Copies of such minutes, dis-
closing the identity of each speaker, 
shall be furnished to any person at the 
actual cost of duplication or tran-
scription. 

(b) The nonexempt part of the min-
utes shall be in the official custody of 
the Executive Director of the Commis-
sion. Appropriate facilities will be 
made available to any persons who 
make a request to review these records. 

(c) Requests for copies of nonexempt 
parts of minutes, shall be directed to 
the Executive Director of the Commis-
sion. Such requests shall identify the 
records being sought and include a 
statement that whatever costs are in-
volved in furnishing the records will be 
acceptable or, alternatively, that costs 
will be acceptable up to a specified 
amount. 

§ 1703.403 Requests for records under 
Freedom of Information and Pri-
vacy Acts. 

Requests to review or obtain copies 
of records other than the minutes of a 
meeting will be processed under the 
Freedom of Information Act (5 U.S.C. 
552) or, where applicable, the Privacy 
Act (5 U.S.C. 552a). 

§ 1703.404 Copying and transcription 
charges. 

(a) The Commission will charge fees 
for furnishing records at the rate of ten 
cents per page for photocopies and at 
the actual cost of transcription. When 
the anticipated charges exceed $50, a 
deposit of 20 percent of the amount an-
ticipated must be made within 30 days. 
Requested information will not be re-
leased until the deposit is received. 
Fees shall be paid by check or money 
order made payable to the National 
Commission on Libraries and Informa-
tion Science. 

(b) The Executive Director of the 
Commission has the discretion to 
waive charges whenever release of the 
copies is determined to be in the public 
interest. 

Subpart E—Administrative Review 

§ 1703.501 Administrative Review. 

Any person who believes a Commis-
sion action governed by this part to be 
contrary to the provisions of this part 
may file an objection in writing with 
the Executive Director to the Commis-
sioners. Wherever possible, the Execu-
tive Director will respond within two 
working days to objections concerning 
decisions to close meetings or portions 
thereof. Responses to objections con-
cerning matters other than closed 
meetings will be made within ten 
working days. 

Subpart F—Judicial Review 

§ 1703.601 Judicial review. 

Any person may bring an action in a 
United States District Court to chal-
lenge or enforce the provisions of this 
part or the manner of their implemen-
tation. Such action may be brought 
prior to or within sixty days after the 
meeting in question, except that if 
proper public announcement of the 
meeting is not made, the action may be 
instituted at any time within sixty 
days after such announcement is made. 
An action may be brought where the 
Commission meeting was or is to be 
held or in the District of Columbia. 
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