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General Services Administration 570.305 

(i) Include sustainable design re-
quirements. 

[64 FR 37265, July 9, 1999, as amended at 76 
FR 30851, May 27, 2011] 

570.303–2 Issuing the SFO. 

Release the SFO to all prospective 
offerors at the same time. The SFO 
may be released electronically. 

[76 FR 30851, May 27, 2011] 

570.303–3 Late offers, modifications of 
offers, and withdrawals of offers. 

Follow the procedures in FAR 15.208. 

570.303–4 Changes to SFOs. 
(a) If the Government’s requirements 

change, either before or after receipt of 
proposals, issue an amendment. Docu-
ment the amendment using the same 
method as for the SFO, written or elec-
tronic. 

(b) If time is critical, you may pro-
vide information on SFO amendments 
orally. 

(1) Make a record of the information 
provided. 

(2) Provide, or attempt to provide, 
the notice to all offerors or prospective 
offerors on the same day. 

(3) Promptly confirm the information 
provided orally in a written amend-
ment. 

(c) Distribute an amendment as fol-
lows: 

(1) If before the proposal due date, 
send the amendment to all prospective 
offerors who were sent a copy of the 
SFO. 

(2) If after proposal receipt, send the 
amendment to each offeror who sub-
mitted a proposal. 

(d) If an amendment is so substantial 
that it requires a complete revision of 
the SFO, cancel the SFO, readvertise if 
required by 570.106, and issue a new 
SFO. 

(e) If there are changes to the Gov-
ernment’s requirements for amount of 
space, delineated area, occupancy date, 
and/or other major aspects of the re-
quirements, the contracting officer 
shall consider whether there is a need 
to readvertise, and to document the 
file accordingly. 

[64 FR 37265, July 9, 1999, as amended at 76 
FR 30851, May 27, 2011] 

570.304 General source selection pro-
cedures. 

(a) These procedures apply to acquisi-
tions of leasehold interests except if 
the contracting officer uses one of the 
following: 

(1) Simplified lease acquisition proce-
dures authorized by 570.2. 

(2) Two-phase design-build selection 
procedures authorized by 570.105–2. 

(b) The contracting officer is des-
ignated as the source selection official 
unless the HCA appoints another indi-
vidual for a particular leasing action or 
group of leasing actions. 

(c) In a trade off procurement, the 
contracting officer must include price 
or cost to the Government, past per-
formance, the planned participation of 
small disadvantaged business concerns 
in performance of the contract, and 
other factors as required by FAR 15.304 
as evaluation factors. The contracting 
officer may include other evaluation 
factors as needed. 

(d) The evaluation factors and sig-
nificant subfactors must comply with 
FAR 15.304 and either one of the fol-
lowing: 

(1) FAR 15.101–1 if the contracting of-
ficer will use the tradeoff process. 

(2) FAR 15.101–2 if the contracting of-
ficer will use the lowest price tech-
nically acceptable source selection 
process. 

[64 FR 37265, July 9, 1999, as amended at 76 
FR 30851, May 27, 2011] 

570.305 Two-phase design-build selec-
tion procedures. 

(a) These procedures apply to acquisi-
tions of leasehold interests if the con-
tracting officer uses the two-phase de-
sign-build selection procedures author-
ized by 570.105–2. Follow FAR 36.3. 

(b) The SFO must include all the fol-
lowing information: 

(1) The scope of work. 
(2) The evaluation factors and subfac-

tors to be used in evaluating phase-one 
proposals and their relative impor-
tance. 

(3) The maximum number of offerors 
to be selected to submit competitive 
proposals in phase-two. 

(4) The evaluation factors, including 
cost or price, and subfactors to be used 
in evaluating phase-two proposals and 
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