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(1) Number of structures by type of 
authorization, i.e., Wherry Act, 
Capehart Act, Military Construction 
Authorization Act, Lanham Act, etc. 

(2) The number of family units. 
(3) Those improvements and collat-

eral facilities which are considered 
‘‘related’’ to the housing. 

(4) Where reasonably apparent, a de-
scription of the acreage or boundaries 
of the family housing areas as distin-
guished from other excess lands. 

(5) A statement as follows: ‘‘Net pro-
ceeds from the sale of this family hous-
ing, including related lands and im-
provements, shall be remitted to DOD 
for deposit to Family Housing Manage-
ment Account, Defense 97X0700.’’ 

§ 644.359 Supplemental information. 
The DE will cooperate to the greatest 

extent practicable in furnishing further 
information and assistance requested 
by GSA Regional Offices. However, re-
quests for engineering surveys should 
be carefully monitored in the interest 
of economy. When such requests appear 
excessive or other requests for services 
appear to require unnecessary expendi-
tures, DAEN-REM will be fully in-
formed, with recommendations, in 
order that the matter may be resolved 
through appropriate coordination with 
the GSA central office. 

§ 644.360 Reports submitted for 
screening. 

Excess leaseholds and buildings and 
improvements to be disposed of sepa-
rately from the land which, pursuant 
to § 644.350, must be reported to GSA 
for screening purposes only, will be re-
ported immediately when the property 
is determined to be excess to the par-
ticular military department having ju-
risdiction. The report will contain the 
statement: ‘‘This property is reported 
for screening with civilian agencies by 
GSA prior to its disposal by the Corps 
of Engineers. The property is being 
screened within DOD and when the 
screening has been completed, appro-
priate certification will be submitted 
to GSA.’’ Screening against defense re-
quirements, pursuant to §§ 644.333 
through 644.339, will then be completed 
and GSA notified of the result. If such 
screening results in the development of 
a requirement by one of the other mili-

tary services, the Report of Excess will 
be withdrawn and the transfer of the 
property to the requesting military 
service effected. This specialized proce-
dure for this type of property is adopt-
ed to allow screening for defense re-
quirements by the Corps of Engineers 
to be accomplished simultaneously 
with the screening of civilian agencies 
by GSA. Where circumstances require 
that this type of property be screened 
within a limited period of time, the pe-
riod should be specified and an expla-
nation set forth on the face of the Re-
port of Excess, as, for example: ‘‘Build-
ings are in the way of planned new con-
struction and must be removed or de-
molished not later than (date). Accord-
ingly, advice must be received on or be-
fore (date) as to whether a requirement 
exists for the property, or whether it is 
to be transferred or assigned to an-
other Federal agency for removal with-
in the time specified.’’ If such advice is 
not received by the time specified, the 
property should be disposed of without 
further delay and GSA notified of the 
action. 

§ 644.361 Distribution of report of ex-
cess. 

Copies of the final Report of Excess 
(SF 118) will be distributed simulta-
neously as follows: 

(a) Complete copies to: (1) Regional 
Office, GSA—original and four copies. 

(2) District Engineer—one copy. 
(b) Division Engineer—one copy of 

the cover sheet (SF 118), and trans-
mittal letter. 

(c) A complete copy, except Schedule 
C (SF 118c), to HQDA (DAEN-REP) 
WASH DC 20314 and one copy of the 
cover sheet to HQDA (DAEN-REM) 
WASH DC 20314. 

(d) Where family housing is involved, 
one copy of the cover sheet and the 
pertinent schedules A and B to the 
Deputy Assistant Secretary of Defense 
(Installations and Housing), Wash-
ington, DC 20301. 

§ 644.362 Notice of receipt. 

GSA should promptly notify the 
holding agency of the date of accept-
ance of each Report of Excess (SF 118). 
The date GSA will assume the expense 
of cost and custody as provided in 
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§§ 644.368 through 644.375, will be figured 
from this date. 

§ 644.363 Withdrawals or corrections 
of reports of excess. 

(a) Subject to the approval of GSA, 
and to such conditions as GSA con-
siders appropriate, Reports of Excess 
may be withdrawn or corrected at any 
time prior to disposition of the prop-
erty, by filing a corrected SF 118 with 
the regional office of GSA. Corrections 
and withdrawals will bear the same 
number as the report of excess to 
which they pertain, but will bear a let-
ter suffix beginning with ‘‘A’’ for the 
first correction or withdrawal and con-
tinuing in alphabetical sequence for 
succeeding corrections or withdrawals. 
‘‘Correction’’ will be conspicuously 
stamped on the face of the SF 118 for 
both withdrawals and corrections. Dis-
tribution of requests for withdrawal or 
correction will be the same as that 
made of the Report of Excess to which 
the withdrawal or correction pertains. 

(b) Property which is reported to 
GSA for disposal will not be withdrawn 
without the prior approval of HQDA 
(DAEN-REM) WASH DC 20314, nor will 
return of the SF 118 be accepted with-
out the approval of DAEN-REM. (See 
§§ 644.340 through 644.347, concerning 
prior approval of DOD for withdrawals 
from excess of real property having an 
estimated fair market value in excess 
of $50,000.) 

§ 644.364 Supply of forms. 
Standard forms 118, 118a, 118b, and 

118c, are not available in normal Army 
Adjutant General supply channels. The 
forms should be procured from GSA. 

§§ 644.365–644.367 [Reserved] 

CARE AND CUSTODY OF EXCESS AND 
SURPLUS PROPERTY 

§ 644.368 Procedures and responsibil-
ities for care, custody, account-
ability, and maintenance. 

(a) Department of the Army military 
property. Care, custody, accountability, 
and maintenance of excess Army mili-
tary real property will be as prescribed 
in AR 405–90. 

(b) Department of the Army Civil Works 
Property. DEs will retain custody and 
accountability of all excess civil works 

real property under their jurisdiction 
until final disposition is effected. 

(c) Department of the Air Force prop-
erty. Pursuant to AFR 87–4, the Depart-
ment of the Air Force is responsible for 
care and custody of excess Air Force 
real property. However, upon request 
by the Air Force DEs may assume cus-
tody if no costs are involved, or where 
cost is involved if funds therefor are 
furnished upon request by the DE. 

(d) Department of Energy (DOE), Na-
tional Aeronautics and Space Administra-
tion (NASA), and other Federal agencies. 
Where the Corps of Engineers is acting 
as real estate agent for other Federal 
agencies, DEs, at the request of the 
agency, may assume care and custody 
of excess real property on a reimburs-
able basis. 

§ 644.369 Guidelines for protection and 
maintenance of excess and surplus 
real property. 

Detailed guidelines are provided in 
FPMR Subsection 101–47.4913. 

(a) Calculated risk. These guidelines, 
which are binding on holding agencies, 
embody the principle of calculated 
risk. In applying this principle, the an-
ticipated losses and deteriorations, in-
cluding pilferage and vandalism, in 
terms of realizable values are expected 
to be less than expenditures to mini-
mize the risks. Normally, where prop-
erty is of little value, only periodic 
surveillance is necessary and care and 
custody forces will not be maintained. 
However, where property, regardless of 
realizable value, is potentially an at-
tractive nuisance to children and curi-
osity seekers, or is inherently dan-
gerous, the public should be protected 
by guards stationed on the property or 
by other satisfactory means. Every ef-
fort should be made to minimize the 
cost of care, protection and mainte-
nance consistent with these principles. 

(b) Improvements or alterations. FPMR 
Subsection 101–47.401–5, provides that 
improvements and alterations to ex-
cess and surplus real property may be 
considered, with the prior approval of 
GSA, where disposal cannot be made. 
However, it is not considered likely 
that a situation will arise in the Corps’ 
disposal operations where such im-
provements or alterations can be justi-
fied. Repairs necessary for protection 
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