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Subpart A—General 

§ 1801.1 Authority and purpose. 

(a) Authority. This part is issued 
under the authority of and in order to 
implement the Privacy Act of 1974 (5 
U.S.C. 552a) and section 102 of the Na-
tional Security Act of 1947, as amended 
(50 U.S.C. 403). 

(b) Purpose in general. This part pre-
scribes procedures for a requester, as 
defined herein: 

(1) To request notification of whether 
the National Counterintellingence Cen-
ter (NACIC) maintains a record con-
cerning them in any non-exempt por-
tion of a system of records or any non- 
exempt system of records; 

(2) To request a copy of all non-ex-
empt records or portions of records; 

(3) To request that any such record 
be amended or augmented; and 

(4) To file an administrative appeal 
to any initial adverse determination to 
deny access to or amend a record. 

(c) Other purposes. This part also sets 
forth detailed limitations on how and 
to whom NACIC may disclose personal 
information and gives notice that cer-
tain actions by officers or employees of 
the United States Government or mem-
bers of the public could constitute 
criminal offenses. 

§ 1801.2 Definitions. 
For purposes of this part, the fol-

lowing terms have the meanings indi-
cated: 

NACIC means the United States Na-
tional Counterintelligence Center act-
ing through the NACIC Information 
and Privacy Coordinator; 

Days means calendar days when 
NACIC is operating and specifically ex-
cludes Saturdays, Sundays, and legal 
public holidays. Three (3) days may be 
added to any time limit imposed on a 
requester by this part if responding by 
U.S. domestic mail; ten (10) days may 
be added if responding by international 
mail; 

Control means ownership or the au-
thority of NACIC pursuant to federal 
statute or privilege to regulate official 
or public access to records; 

Coordinator means the NACIC Infor-
mation and Privacy Coordinator who 
serves as the NACIC manager of the in-
formation review and release program 
instituted under the Privacy Act; 

Federal agency means any executive 
department, military department, or 
other establishment or entity included 
in the definition of agency in 5 U.S.C. 
552(f); 

Interested party means any official in 
the executive, military, congressional, 
or judicial branches of government, 
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United States or foreign, or U.S. Gov-
ernment contractor who, in the sole 
discretion of NACIC, has a subject mat-
ter or physical interest in the docu-
ments or information at issue; 

Maintain means maintain, collect, 
use, or disseminate; 

Originator means the U.S. Govern-
ment official who originated the docu-
ment at issue or successor in office or 
such official who has been delegated re-
lease or declassification authority pur-
suant to law; 

Privacy Act or PA means the statute 
as codified at 5 U.S.C. 552a; 

Record means an item, collection, or 
grouping of information about an indi-
vidual that is maintained by NACIC in 
a system of records; 

Requester or individual means a cit-
izen of the United States or an alien 
lawfully admitted for permanent resi-
dence who is a living being and to 
whom a record might pertain; 

Responsive record means those docu-
ments (records) which NACIC has de-
termined to be within the scope of a 
Privacy Act request; 

Routine use means, with respect to 
the disclosure of a record, the use of 
such record for a purpose which is com-
patible with the purpose for which the 
record is maintained; 

System of records means a group of 
any records under the control of NACIC 
from which records are retrieved by the 
name of an individual or by some iden-
tifying number, symbol, or other iden-
tifying particular assigned to that indi-
vidual. 

§ 1801.3 Contact for general informa-
tion and requests. 

For general information on this part, 
to inquire about the Privacy Act pro-
gram at NACIC, or to file a Privacy 
Act request, please direct your commu-
nication in writing to the Information 
and Privacy Coordinator, Executive 
Secretariat Office, National Counter-
intelligence Center, 3W01 NHB, Wash-
ington, DC 20505. Requests with the re-
quired identification statement pursu-
ant to § 1801.13 must be filed in original 
form by mail. Subsequent communica-
tions and any inquiries will be accepted 
by mail or facsimile at (703) 874–5844 or 
by telephone at (703) 874–4121. Collect 
calls cannot be accepted. 

§ 1801.4 Suggestions and complaints. 

NACIC welcomes suggestions or com-
plaints with regard to its administra-
tion of the Privacy Act. Letters of sug-
gestion or complaint should identify 
the specific purpose and the issues for 
consideration. NACIC will respond to 
all substantive communications and 
take such actions as determined fea-
sible and appropriate. 

Subpart B—Filing Of Privacy Act 
Requests 

§ 1801.11 Preliminary information. 

Members of the public shall address 
all communications to the contact 
specified at § 1801.3 and clearly delin-
eate the communication as a request 
under the Privacy Act and this regula-
tion. Requests and administrative ap-
peals on requests, referrals, and coordi-
nations received from members of the 
public who owe outstanding fees for in-
formation services at this or other fed-
eral agencies will not be accepted and 
action on existing requests and appeals 
will be terminated in such cir-
cumstances. 

§ 1801.12 Requirements as to form. 

(a) In general. No particular form is 
required. All requests must contain the 
identification information required at 
§ 1801.13. 

(b) For access. For requests seeking 
access, a requester should, to the ex-
tent possible, describe the nature of 
the record sought and the record sys-
tem(s) in which it is thought to be in-
cluded. Requesters may find assistance 
from information described in the Pri-
vacy Act Issuances Compilation which 
is published biennially by the FEDERAL 
REGISTER. In lieu of this, a requester 
may simply describe why and under 
what circumstances it is believed that 
NACIC maintains responsive records; 
NACIC will undertake the appropriate 
searches. 

(c) For amendment. For requests seek-
ing amendment, a requester should 
identify the particular record or por-
tion subject to the request, state a jus-
tification for such amendment, and 
provide the desired amending language. 
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