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41 CFR Ch. 102 (7–1–12 Edition) § 102–34.225 

§ 102–34.225 How are Federal employ-
ees disciplined for misuse of Gov-
ernment motor vehicles? 

If an employee willfully uses, or au-
thorizes the use of, a Government 
motor vehicle for other than official 
purposes, the employee is subject to 
suspension of at least one month or, up 
to and including, removal by the head 
of the agency (31 U.S.C. 1349). 

§ 102–34.230 How am I responsible for 
protecting Government motor vehi-
cles? 

When a Government motor vehicle is 
under your control, you must: 

(a) Park or store the Government 
motor vehicle in a manner that reason-
ably protects it from theft or damage; 
and 

(b) Lock the unattended Government 
motor vehicle. (The only exception to 
this requirement is when fire regula-
tions or other directives prohibit lock-
ing motor vehicles in closed buildings 
or enclosures.) 

§ 102–34.235 Am I bound by State and 
local traffic laws? 

Yes. You must obey all motor vehicle 
traffic laws of the State and local juris-
diction, except when the duties of your 
position require otherwise. You are 
personally responsible if you violate 
State or local traffic laws. If you are 
fined or otherwise penalized for an of-
fense you commit while performing 
your official duties, but which was not 
required as part of your official duties, 
payment is your personal responsi-
bility. 

§ 102–34.240 Who pays for parking 
fees? 

You must pay parking fees while op-
erating a Government motor vehicle. 
However, you can expect to be reim-
bursed for parking fees incurred while 
performing official duties. 

§ 102–34.245 Who pays for parking 
fines? 

If you are fined for a parking viola-
tion while operating a Government 
motor vehicle, you are responsible for 
paying the fine and will not be reim-
bursed. 

§ 102–34.250 Do Federal employees in 
Government motor vehicles have to 
use all safety devices and follow all 
safety guidelines? 

Yes, Federal employees in Govern-
ment motor vehicles have to use all 
provided safety devices including safe-
ty belts and follow all appropriate 
motor vehicle manufacturer safety 
guidelines. 

Subpart E—Replacement of Motor 
Vehicles 

§ 102–34.255 What are motor vehicle 
replacement standards? 

Motor vehicle replacement standards 
specify the minimum number of years 
in use or miles traveled at which an ex-
ecutive agency may replace a Govern-
ment-owned motor vehicle (see § 102– 
34.270). 

§ 102–34.260 May we replace a Govern-
ment-owned motor vehicle sooner? 

Yes. You may replace a Government- 
owned motor vehicle if it needs body or 
mechanical repairs that exceed the fair 
market value of the motor vehicle. De-
termine the fair market value by add-
ing the current market value of the 
motor vehicle plus any capitalized 
motor vehicle additions (such as a util-
ity body or liftgate) or repairs. Your 
agency head or designee must review 
the replacement in advance. 

§ 102–34.265 May we keep a Govern-
ment-owned motor vehicle even 
though the standard permits re-
placement? 

Yes. The replacement standard is a 
minimum only, and therefore, you may 
keep a Government-owned motor vehi-
cle longer than shown in § 102–34.270 if 
the motor vehicle can be operated 
without excessive maintenance costs or 
substantial reduction in resale value. 

§ 102–34.270 How long must we keep a 
Government-owned motor vehicle? 

You must keep a Government-owned 
motor vehicle for at least the years or 
miles shown in the following table, un-
less it is no longer needed and declared 
excess: 
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TABLE OF MINIMUM REPLACEMENT STANDARDS 

Motor vehicle type Years 1 Or miles 1 

Sedans/Station Wagons .... 3 60,000 
Ambulances ....................... 7 60,000 
Buses: 

Intercity ....................... n/a 280,000 
City ............................. n/a 150,000 
School ........................ n/a 80,000 

Trucks: 
Less than 12,500 

pounds GVWR ........ 6 50,000 
12,500–23,999 pounds 

GVWR ..................... 7 60,000 
24,000 pounds GVWR 

and over .................. 9 80,000 
4- or 6-wheel drive motor 

vehicles .......................... 6 40,000 

1 Minimum standards are stated in both years and miles; 
use whichever occurs first. 

Subpart F—Scheduled 
Maintenance of Motor Vehicles 

§ 102–34.275 What kind of maintenance 
programs must we have? 

You must have a scheduled mainte-
nance program for each motor vehicle 
you own or lease commercially. This 
requirement applies to domestic fleets, 
and is recommended for foreign fleets. 
The GSA Fleet will develop mainte-
nance programs for GSA Fleet vehicles. 
The scheduled maintenance program 
must: 

(a) Meet Federal and State emissions 
and safety standards; 

(b) Meet manufacturer warranty re-
quirements; 

(c) Ensure the safe and economical 
operating condition of the motor vehi-
cle throughout its life; and 

(d) Ensure that inspections and serv-
icing occur as recommended by the 
manufacturer or more often if local op-
erating conditions require. 

§ 102–34.280 What State inspections 
must we have for Government 
motor vehicles? 

You must have the following State 
inspections for Government motor ve-
hicles: 

(a) Federally-mandated emissions in-
spections when required by the rel-
evant State motor vehicle administra-
tion or State environmental depart-
ment. Your agency must pay for these 
inspections if the fee is not waived. 
GSA Fleet will pay the cost of these in-
spections for motor vehicles leased 
from GSA Fleet; or 

(b) For motor vehicles that display 
license plates issued by a State, Com-
monwealth, territory, or possession of 
the United States, motor vehicle safety 
inspections required by the relevant 
motor vehicle administration. Your 
agency must pay for these inspections 
unless the fee is waived. Payment for 
these inspections for motor vehicles 
leased from GSA Fleet is the responsi-
bility of the using agency. Government 
motor vehicles that display official 
U.S. Government license plates do not 
require motor vehicle safety inspec-
tions. 

§ 102–34.285 Where can we obtain help 
in setting up a maintenance pro-
gram? 

For help in setting up a maintenance 
program, contact the: General Services 
Administration, Attn: Motor Vehicle 
Policy, Washington, DC 20405. E-mail: 
vehicle.policy@gsa.gov. 

Subpart G—Motor Vehicle Crash 
Reporting 

§ 102–34.290 What forms do I use to re-
port a crash involving a domestic 
fleet motor vehicle? 

Use the following forms to report a 
domestic fleet crash. The forms should 
be carried in any domestic fleet motor 
vehicle. 

(a) Standard Form (SF) 91, Motor Vehi-
cle Accident Report. The motor vehicle 
operator should complete this form at 
the time and scene of the crash if pos-
sible, even if damage to the motor ve-
hicle is not noticeable. 

(b) SF 94, Statement of Witness. This 
form should be completed by any wit-
ness to the crash. 

§ 102–34.295 To whom do we send 
crash reports? 

Send crash reports as follows: 
(a) If the motor vehicle is owned or 

commercially leased by your agency, 
follow your internal agency directives. 

(b) If the motor vehicle is leased from 
GSA Fleet, report the crash to GSA in 
accordance with subpart 101–39.4 of this 
Title. 
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