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certification for two years. In an emer-
gency situation, prior verbal approval
with an after-the-fact written certifi-
cation is permitted.

§301-70.903 What are our responsibil-
ities for ensuring that Government
aircraft are the most cost-effective
alternative for travel?

To help ensure that Government air-
craft are the most cost-effective alter-
native for travel, your aircraft man-
agement office must calculate the cost
of a trip on your aircraft, whether Fed-
eral aircraft or CAS aircraft, and sub-
mit that information to the traveler’s
designated travel-approving official
upon request. The designated travel-ap-
proving official must use that informa-
tion to compare the cost of using Gov-
ernment aircraft with the cost of
scheduled commercial airline service
and the cost of using other available
modes of transportation. When you op-
erate a Government aircraft to fulfill a
non-travel related governmental func-
tion or for required use travel, using
any space available for passengers on
official travel is presumed to result in
cost savings. For guidance on how and
when to calculate the cost of a trip on
Government aircraft, see the “U.S.
Government Aircraft Cost Accounting
Guide,” published by the Aircraft Man-
agement Policy Division (MTA), Gen-
eral Services Administration, 1800 F
Street, N.W., Washington, DC, 20405.

§301-70.904 Must travelers whom we
carry on Government aircraft be
authorized to travel?

Yes, every traveler on one of your
aircraft must have a written travel au-
thorization from an authorizing execu-
tive agency, and he/she must present
that authorization, before the flight, to
the aircraft management office or its
representative in the organization that
owns or hires the Government aircraft.
In addition to all passengers, those
crewmembers and qualified non-crew-
members on a flight in which they are
also traveling (i.e., being transported
from point to point) are considered
travelers and must also be authorized
to travel on Government aircraft.
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§301-70.907

§301-70.905 What documentation must
we retain for travel on our Govern-
ment aircraft?

(a) You must retain for two years
copies of travel authorizations for sen-
ior Federal officials and non-Federal
travelers who travel on your Govern-
ment aircraft.

(b) You must also retain for two
yvears the following information for
each flight:

(1) The tail number of the Govern-
ment aircraft used.

(2) The dates used for travel.

(3) The name(s) of the pilot(s), other
crewmembers, and qualified non-crew-
members.

(4) The purpose(s) of the flight.

(5) The route(s) flown.

(6) The names of all passengers.

§301-70.906 Must we report use of our
Government aircraft to carry senior
Federal officials and non-Federal
travelers?

Yes, except when the trips are classi-
fied, you must report to GSA’s Office of
Governmentwide Policy (MTT) all uses
of your aircraft for travel by any sen-
ior Federal official or mnon-Federal
traveler, by using an electronic report-
ing tool found at http:/www.gsa.gov/sftr,
unless travel is authorized under 10
U.S.C. 2648 and regulations imple-
menting that statute.

[FTR Amdt. 2010-04, 75 FR 59095, Sept. 27,
2010]

§301-70.907 What information must
we report on the use of Government
aircraft to carry senior Federal offi-
cials and non-Federal travelers and
when must it be reported?

You must report on a semi-annual
basis to the General Services Adminis-
tration (GSA) information about Sen-
ior Federal officials and non-Federal
travelers who fly aboard your aircraft.
The reporting periods are October 1
through March 31 and April 1 through
September 30 of each fiscal year. A re-
port is due to GSA not later than 30
calendar days after the close of each
reporting period and must contain the
following information:

(a) The person’s name with indica-
tion that he/she is either a senior Fed-
eral official or a non-Federal traveler,
whichever is appropriate.



§301-70.908

(b) The traveler’s organization and
title or other appropriate descriptive
information, e.g., dependent, press, etc.

(c) Name of the authorizing agency.

(d) The official purposes of the trip.

(e) The destination(s).

(f) For personal or political travel,
the amount that the traveler must re-
imburse the Government (i.e., the full
coach fare or appropriate share of that
fare).

(g) For official travel, the com-
parable city-pair fare (if available to
the traveler) or the full coach fare if
the city-pair fare is not available.

(h) The cost to the Government to
carry this person (i.e., the appropriate
allocated share of the Federal or CAS
aircraft trip costs).

NoTE TO §301-70.907: You are not required
to report classified trips; however, you must
maintain information on classified trips for
two years. Most of the information required
by paragraphs (a) through (g) of this section
can be found on the traveler’s travel author-
ization. Your aircraft management office
must provide the information about crew-
members and qualified non-crewmembers re-
quired by paragraph (b) as well as the infor-
mation required by paragraph (h). For more
information on calculating costs, see the
“U.S. Government Aircraft Cost Accounting
Guide,” published by the Aircraft Manage-
ment Policy Division (MTA), General Serv-
ices Administration, 1800 F Street, N.W.,
Washington, DC, 20405.

§301-70.908 Must we make informa-
tion available to the public about
travel by senior Federal officials
and non-Federal travelers on Gov-
ernment aircraft?

Yes, an agency that operates aircraft
must make records about travelers on
those aircraft available to the public in
response to written requests under the
Freedom of Information Act (b U.S.C.
5b62), except for portions exempt from
disclosure under that Act (such as clas-
sified information).

§301-70.909 What disclosure informa-
tion must we give to anyone who
flies on our Government aircraft?

You must give each person aboard
your aircraft a copy of the following
disclosure statement:
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41 CFR Ch. 301 (7-1-12 Edition)

DISCLOSURE FOR PERSONS FLYING
ABOARD FEDERAL GOVERNMENT AIR-
CRAFT

NOTE: The disclosure contained herein is
not all-inclusive. You should contact your
sponsoring agency for further assistance.

Generally, an aircraft used exclusively for
the U.S. Government may be considered a
’public aircraft’ as defined in 49 U.S.C. 40102
and 40125, unless it is transporting pas-
sengers or operating for commercial pur-
poses. A public aircraft is not subject to
many Federal aviation regulations, includ-
ing requirements relating to aircraft certifi-
cation, maintenance, and pilot certification.
If a U.S. Government agency transports pas-
sengers on a Government aircraft, that agen-
cy must comply with all Federal aviation
regulations applicable to civil aircraft. If
you have questions about the status of a par-
ticular flight, you should contact the agency
sponsoring the flight.

You and your family have certain rights
and benefits in the unlikely event you are in-
jured or killed while riding aboard a Govern-
ment aircraft. Federal employees and some
private citizens are eligible for workers’
compensation benefits under the Federal
Employees’ Compensation Act (FECA). When
FECA applies, it is the sole remedy. For
more information about FECA and its cov-
erage, consult with your agency’s benefits
office or contact the Branch of Technical As-
sistance at the Department of Labor’s Office
of Workers’ Compensation Programs at (202)
693-0044. (These rules also apply to travel on
other Government-owned or operated con-
veyances such as cars, vans, or buses.)

State or foreign laws may provide for prod-
uct liability or ‘‘third party’ causes of ac-
tions for personal injury or wrongful death.
If you have questions about a particular case
or believe you have a claim, you should con-
sult with an attorney.

Some insurance policies may exclude cov-
erage for injuries or death sustained while
traveling aboard a Government or military
aircraft or while within a combat area. You
may wish to check your policy or consult
with your insurance provider before your
flight. The insurance available to Federal
employees through the Federal Employees
Group Life Insurance Program does not con-
tain an exclusion of this type.

If you are the victim of an air disaster re-
sulting from criminal activity, Victim and
Witness Specialists from the Federal Bureau
of Investigation (FBI) and/or the local U.S.
Attorney’s Office will keep you or your fam-
ily informed about the status of the criminal
investigation(s) and provide you or your
family with information about rights and
services, such as crisis intervention, coun-
seling and emotional support. State crime
victim compensation may be able to cover
crime-related expenses, such as medical
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