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2.68 How will FOIA materials be preserved? 
2.69 How will a bureau handle a request for 

federally-funded research data? 
2.70 What definitions apply to subparts A 

through I of this part? 

Subpart J—Declassification of Classified 
Documents 

2.200 Declassification of classified docu-
ments. 

Subpart K—Privacy Act 

2.220 Purpose and scope. 
2.221 Definitions. 
2.222 Records subject to Privacy Act. 
2.223 Standards for maintenance of records 

subject to the Act. 
2.224 [Reserved] 
2.225 FEDERAL REGISTER notices describing 

systems of records. 
2.226 Assuring integrity of records. 
2.227 Conduct of employees. 
2.228 Government contracts. 
2.229–2.230 [Reserved] 
2.2316 Disclosure of records. 
2.232 Accounting for disclosures. 
2.233–2.234 [Reserved] 
2.235 Request for notification of existence of 

records: Submission. 
2.236 Requests for notification of existence 

of records: Action on. 
2.237 Requests for access to records. 
2.238 Requests for access to records: Sub-

mission. 
2.239 Requests for access to records: Initial 

decision. 
2.240 Requests for notification of existence 

of records and for access to records: Ap-
peals. 

2.241 Requests for access to records: Special 
situations. 

2.242–2.244 [Reserved] 
2.245 Amendment of records. 
2.246 Petitions for amendment: Submission 

and form. 
2.247 Petitions for amendment: Processing 

and initial decision. 
2.248 Petitions for amendments: Time lim-

its for processing. 
2.249 Petitions for amendment: Appeals. 
2.250 Petitions for amendment: Action on 

appeals. 
2.251 [Reserved] 
2.252 Statements of disagreement. 
2.253 [Reserved] 
2.254 Exemptions. 

Subpart L—Legal Process: Testimony by 
Employees and Production of Records 

GENERAL INFORMATION 

2.280 What does this subpart cover? 
2.281 What is the Department’s policy on 

granting requests for employee testi-
mony or Department records? 

RESPONSIBILITIES OF REQUESTERS 

2.282 How can I obtain employee testimony 
or Department records? 

2.283 If I serve a subpoena duces tecum, must 
I also submit a Touhy Request? 

2.284 What information must I put in my 
Touhy Request? 

2.285 How much will I be charged? 
2.286 Can I get an authenticated copy of a 

Department record? 

RESPONSIBILITIES OF THE DEPARTMENT 

2.287 How will the Department process my 
Touhy Request? 

2.288 What criteria will the Department 
consider in responding to my Touhy Re-
quest? 

RESPONSIBILITIES OF EMPLOYEES 

2.289 What must I, as an employee, do upon 
receiving a request? 

2.290 Must I get approval before testifying 
as an expert witness on a subject outside 
the scope of my official duties? 

APPENDIX A TO PART 2—FEE SCHEDULE 
APPENDIX B TO PART 2—MINERAL LEASING 

ACT AND MINERAL LEASING ACT FOR AC-
QUIRED LANDS—SPECIAL RULES 

AUTHORITY: 5 U.S.C. 301, 552, 552a, 553; 31 
U.S.C. 3717; 43 U.S.C. 1460, 1461. 

SOURCE: 40 FR 7305, Feb. 19, 1975, unless 
otherwise noted. 

Subpart A—Introduction 

SOURCE: 77 FR 76902, Dec. 31, 2012, unless 
otherwise noted. 

§ 2.1 What should you know up front? 
(a) Subparts A through I of this part 

contain the rules that the Department 
follows in processing records under the 
Freedom of Information Act (FOIA), 5 
U.S.C. 552. 

(b) Definitions of terms used in Sub-
parts A through I of this part are found 
at § 2.70. 

(c) Subparts A through I of this part 
should be read in conjunction with the 
text of the FOIA and the OMB Fee 
Guidelines. 

(d) The Department’s FOIA Hand-
book and its attachments contain de-
tailed information about Department 
procedures for making FOIA requests 
and descriptions of the types of records 
maintained by different Department 
bureaus or offices. This resource is 
available at http://www.doi.gov/foia/guid-
ance.cfm. 
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(e) Requests made by individuals for 
records about themselves under the 
Privacy Act of 1974, 5 U.S.C. 552a, are 
processed under subparts A through I 
and subpart K of this part. 

(f) Part 2 does not entitle any person 
to any service or to the disclosure of 
any record that is not required under 
the FOIA. 

(g) Before you file a FOIA request, 
you are encouraged to review the De-
partment’s electronic FOIA libraries at 
http://www.doi.gov/foia/libraries.cfm. The 
material you seek may be immediately 
available electronically at no cost. 

§ 2.2 What kinds of records are not 
covered by the regulations in sub-
parts A through I of this part? 

Subparts A through I of this part do 
not apply to records that fall under the 
law enforcement exclusions in 5 U.S.C. 
552(c)(1)–(3). These exclusions may be 
used only in the limited circumstances 
delineated by the statute and require 
both prior approval from the Office of 
the Solicitor and the recording of their 
use and approval process. 

Subpart B—How To Make a 
Request 

SOURCE: 77 FR 76902, Dec. 31, 2012, unless 
otherwise noted. 

§ 2.3 Where should you send a FOIA 
request? 

(a) The Department does not have a 
central location for submitting FOIA 
requests and it does not maintain a 
central index or database of records in 
its possession. Instead, the Depart-
ment’s records are decentralized and 
maintained by various bureaus and of-
fices throughout the country. 

(b) To make a request for Depart-
ment records, you must write directly 
to the bureau that you believe main-
tains those records. 

(c) Address requests to the appro-
priate FOIA contact in the bureau that 
maintains the requested records. The 
Department’s FOIA Web site, http:// 
www.doi.gov/foia/index.cfm, lists the 
physical and email addresses of each 
bureau’s FOIA Officer, along with 
other appropriate FOIA contacts at 
http://www.doi.gov/foia/contacts.cfm. 

(d) Questions about where to send a 
FOIA request should be directed to the 
bureau that manages the underlying 
program or to the appropriate FOIA 
Public Liaison, as discussed in § 2.66 of 
this part. 

§ 2.4 Does where you send your re-
quest affect its processing? 

(a) A request to a particular bureau 
component (for example, a request ad-
dressed to a regional or field office) 
will be presumed to seek only records 
from that particular component. 

(b) If you seek records from an entire 
bureau, submit your request to the bu-
reau FOIA Officer. The bureau FOIA 
Officer will forward it to the bureau 
component(s) that he or she believes 
has or are likely to have responsive 
records. 

(c) If a request to a bureau states 
that it seeks records located at another 
specific component of the same bureau, 
the appropriate FOIA contact will for-
ward the request to the other compo-
nent. 

(d) If a request to a bureau states 
that it seeks records from other un-
specified components within the same 
bureau, the appropriate FOIA contact 
will send the request to the Bureau 
FOIA Officer. He or she will forward it 
to the components that the bureau 
FOIA Officer believes have or are like-
ly to have responsive records. 

(e) If a request to a bureau states 
that it seeks records of another speci-
fied bureau, the bureau will route the 
misdirected request to the specified bu-
reau for response. 

(f) If a request to a bureau states 
that it seeks records from other un-
specified bureaus, the bureau’s FOIA 
Officer may forward the request to 
those bureaus which he or she believes 
have or are likely to have responsive 
records. If the bureau FOIA Officer for-
wards the request, they will notify you 
in writing and provide the name of a 
contact in the other bureau(s). If it 
does not forward the request, the bu-
reau will return it to you, advise you 
to submit the request directly to the 
other bureaus, notify you that it can-
not comply with the request, and close 
the request. 
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