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President or such officer prior to the 
date on which the advisory committee 
would otherwise terminate. 

(c) Before it renews a non-statutory 
advisory committee in accordance with 
paragraph (a) or (b) of this section, the 
Agency will inform the Secretariat by 
letter, not more than 60 days nor less 
than 30 days before the committee ex-
pires, of the following: 

(1) Its determination that a renewal 
is necessary and is in the public inter-
est; 

(2) The reasons for its determination; 
(3) The Agency’s plan to attain bal-

anced membership on the committee; 
(4) An explanation of why the com-

mittee’s functions cannot be performed 
by the Agency or by an existing advi-
sory committee. 

(d) After concurrence by the Secre-
tariat, the Agency will certify in writ-
ing that the renewal of the advisory 
committee is in the public interest, 
and will publish a notice of the renewal 
in the FEDERAL REGISTER, and will file 
a new charter in accordance with § 12.7 
of this part. 

(e) Any advisory committee estab-
lished by an Act of Congress shall file 
a charter in accordance with § 12.7 of 
this part upon the expiration of each 
successive 2-year period following the 
date of enactment of the Act estab-
lishing such advisory committee. 

(f) No advisory committee required 
under this section to file a charter 
shall take any action, other than prep-
aration and filing of such charter, be-
tween the date the new charter is re-
quired and the date on which such 
charter is actually filed. 

§ 12.16 Reports about the advisory 
committees. 

(a) The Agency will furnish a report 
of the activities of the FEMA advisory 
committees annually to the Adminis-
trator, General Services Administra-
tion, in accordance with the Federal 
Property Management Regulations. 

(b) The Agency will furnish a report 
of the activities of FEMA advisory 
committees annually to the Secre-
tariat. 

(c) The Agency will inform the Secre-
tariat, by letter, of the termination of, 
or other significant changes with re-
spect to, its advisory committees no 

later than 10 working days following 
the end of the month in which the com-
mittee is changed. If no changes are 
made during any given month the re-
port of the Secretariat is not required. 

[45 FR 64180, Sept. 29, 1980, as amended at 48 
FR 44543, Sept. 29, 1983] 

§ 12.17 Availability of documents and 
information on advisory commit-
tees. 

(a) Subject to the provisions of 
§§ 12.12 and 12.13 of this part, the 
records, reports, transcripts, minutes, 
appendices, working papers, drafts, 
studies, agenda, or other documents 
which were made available to or pre-
pared for by each advisory committee 
shall be available for public inspection 
and copying at a single location in the 
FEMA Headquarters, Washington, DC, 
in accordance with the regulations in 
part 5 of this chapter. 

(b) The Agency will maintain system-
atic information on the nature, func-
tions, and operations of each of its ad-
visory committees. A complete set of 
the charters of the Agency’s advisory 
committees and copies of the annual 
reports required by § 12.16 will be main-
tained for public inspection in the 
FEMA Headquarters. 

[45 FR 64180, Sept. 29, 1980, as amended at 47 
FR 13150, Mar. 29, 1982] 

§ 12.18 Uniform pay guidelines. 

(a) Members. Subject to the provisions 
of this section, the pay of any member 
of an advisory committee shall be fixed 
at the daily equivalent rate of the 
FEMA general salary schedule unless 
the member is appointed as a consult-
ant, to be compensated as provided in 
paragraph (c) of this section. In deter-
mining an appropriate rate of pay for 
the members of an advisory com-
mittee, consideration shall be given to 
the significance, scope and technical 
complexity of the matters with which 
the advisory committee is concerned, 
and the qualifications required of the 
members of the advisory committee. 
The pay of the members of an advisory 
committee shall not be fixed at a rate 
higher than the daily equivalent of the 
maximum rate for GS–15 unless the Di-
rector has determined that, under the 
factors set forth in this paragraph, a 
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higher rate of pay is justified and nec-
essary. Such a determination will be 
reviewed annually by the Adminis-
trator. 

(b) Advisory committee staff. The pay 
of each member of the staff of an advi-
sory committee shall be fixed at a rate 
of the general salary schedule in which 
the staff member’s position would be 
appropriately compensated for in the 
FEMA evaluation system applicable to 
the position. Pay of the member of the 
staff of an advisory committee shall 
not be fixed at a rate higher than the 
daily equivalent of the maximum rate 
for a GS–15 unless the Director or his 
designee has determined that, under its 
evaluation system, the staff member’s 
position would appropriately be placed 
in the General Salary Schedule at a 
grade higher than GS–15. Such a deter-
mination will be reviewed by the Ad-
ministrator annually. 

(c) Consultants. The rate of pay of a 
consultant to an advisory committee 
shall not exceed the maximum rate of 
pay which FEMA may pay experts and 
consultants under 5 U.S.C. 3109. Consid-
eration shall be given to the qualifica-
tions required of the consultant and 
the significance, scope, and technical 
complexity of the work in fixing the 
rate of pay for the consultants. 

(d) Voluntary services. The provisions 
of this section shall not prevent FEMA 
from accepting the voluntary services 
of a member of an advisory committee, 
or a member of the staff of an advisory 
committee, provided that FEMA has 
the authority to accept such services 
without compensation. 

(e) Reimbursable travel expenses. The 
members of an advisory committee and 
the staff thereof, while engaged in the 
performance of their duties away from 
their home or regular places of busi-
ness, may be allowed travel expenses, 
including per diem and in lieu of 
subsistences, as authorized by 5 U.S.C. 
5703 for persons employed intermit-
tently in the government service. 

§ 12.19 Fiscal and administrative re-
sponsibilities. 

(a) The Chief Financial Officer, shall 
keep such records as will fully disclose 
the disposition of any funds which may 
be at the disposal of any FEMA advi-
sory committee. 

(b) The FEMA Advisory Committee 
management officer or designee shall 
keep such records as are necessary to 
fully disclose the nature and extent of 
the activities of the FEMA advisory 
committees. 

(c) Support services shall be provided 
by FEMA for each advisory committee 
established by or reporting to it, unless 
the establishing authority provides 
otherwise. Where such advisory com-
mittee reports to more than one agen-
cy, only one agency or component 
thereof shall be responsible for support 
services at any one time, and the es-
tablishing authority shall designate 
the agency responsible for providing 
such services. 

[45 FR 64180, Sept. 29, 1980, as amended at 48 
FR 44543, Sept. 29, 1983] 
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