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Agency for International Development 704.7004–1 

Subpart 704.70—Partner Vetting 

SOURCE: 77 FR 8170, Feb. 14, 2012, unless 
otherwise noted. 

704.7001 Scope of subpart. 
This subpart prescribes the policies 

and procedures to apply partner vet-
ting to USAID acquisitions. 

704.7002 Definitions. 
As used in this subpart— 
Key individual means: 
(1) Principal officers of the organiza-

tion’s governing body (e.g., chairman, 
vice chairman, treasurer and secretary 
of the board of directors or board of 
trustees); 

(2) The principal officer and deputy 
principal officer of the organization 
(e.g., executive director, deputy direc-
tor, president, vice president); 

(3) The program manager or chief of 
party for the USG-financed program; 
and 

(4) Any other person with significant 
responsibilities for administration of 
the USG-financed activities or re-
sources, such as key personnel as de-
scribed in Automated Directives Sys-
tem Chapter 302. Key personnel, wheth-
er or not they are employees of the 
prime contractor, must be vetted. 

Vetting official means the USAID em-
ployee identified in the solicitation or 
contract as having responsibility for 
receiving vetting information, respond-
ing to questions about information to 
be included on the Partner Information 
Form, coordinating with the USAID 
Office of Security (SEC), and conveying 
the vetting determination to each of-
feror, potential subcontractors subject 
to vetting, and the contracting officer. 
The vetting official is not part of the 
contracting office and has no involve-
ment in the source selection process. 

704.7003 Policy. 
In the interest of national security, 

USAID may determine that a par-
ticular acquisition is subject to vet-
ting. In that case, USAID will require 
vetting of all key individuals of 
offerors, first tier subcontractors, and 
any other class of subcontracts if iden-
tified in the solicitation and resulting 
contract. When USAID conducts part-
ner vetting, it will not award a con-

tract to any offeror who does not pass 
vetting. 

704.7004 Procedures. 

704.7004–1 Preaward requirements. 
(a) When USAID determines an ac-

quisition to be subject to vetting, the 
contracting officer determines the ap-
propriate stage of the acquisition cycle 
to require offerors to submit the com-
pleted USAID Partner Information 
Form, USAID Form 500–13, to the vet-
ting official identified in the solicita-
tion. The contracting officer must 
specify in the solicitation the stage at 
which the offerors will be required to 
submit the USAID Partner Information 
Form. 

(b) For negotiated procurements 
using FAR part 15, this stage will typi-
cally be when the contracting officer 
establishes the competitive range (48 
CFR 15.306(c)). However, the con-
tracting officer may determine that 
vetting is more appropriate at a dif-
ferent stage of the source selection 
process, such as immediately prior to 
award, and then require only the ap-
parently successful offeror to submit 
the completed USAID Partner Informa-
tion Form. 

(c) For Indefinite Delivery contracts 
under FAR subpart 16.5, vetting will 
occur prior to award of the basic con-
tract if the contracting officer antici-
pates placing orders subject to vetting 
under that contract. Vetting will also 
occur before USAID places any orders 
subject to vetting. The contracting of-
ficer will notify awardees of the appro-
priate timing for vetting in the request 
for task or delivery order proposals. 
See AIDAR subpart 716.5 for vetting 
procedures for task and delivery or-
ders. 

(d) For all other acquisitions, includ-
ing those under FAR parts 13 and 14, 
the contracting officer determines the 
appropriate time to require potential 
awardee(s) to submit the completed 
USAID Partner Information Form to 
the vetting official. 

(e) Source selection proceeds sepa-
rately from vetting. The source selec-
tion authority makes the source selec-
tion determination separately from the 
vetting process and without knowledge 
of vetting-related information other 
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