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(e) FOIA Officer means the Board’s
Director of Administration or his or
her designee.

(f) General Counsel means the General
Counsel of the Federal Retirement
Thrift Investment Board.

(g) Working days or workdays means
those days when the Board is open for
the conduct of Government business,
and does not include Saturdays, Sun-
days, and Federal holidays.

(h) Requester means a person making
a FOIA request.

(i) Submitter means any person or en-
tity which provides confidential com-
mercial information to the Board. The
term includes, but is not limited to,
corporations, state governments, and
foreign governments.

§1631.2 Purpose and scope.

This subpart contains the regulations
of the Federal Retirement Thrift In-
vestment Board, implementing 5 U.S.C.
5562. The regulations of this subpart de-
scribe the procedures by which records
may be obtained from all organiza-
tional units within the Board and from
its recordkeeper. Official records of the
Board, except those already published
in bulk by the Board, available pursu-
ant to the requirements of 5 U.S.C. 552
shall be furnished to members of the
public only as prescribed by this sub-
part. To the extent that it is not pro-
hibited by other laws the Board also
will make available records which it is
authorized to withhold under 5 U.S.C.
562 whenever it determines that such
disclosure is in the interest of the
Thrift Savings Plan.

§1631.3 Organization and functions.

(a) The Federal Retirement Thrift In-
vestment Board was established by the
Federal Employees’ Retirement Sys-
tem Act of 1986 (Pub. L. 99-335, 5 U.S.C.
8401 et seq.). Its primary function is to
manage and invest the Thrift Savings
Fund for the exclusive benefit of its
participants (e.g., participating Fed-
eral employees, Federal judges, and
Members of Congress). The Board is re-
sponsible for investment of the assets
of the Thrift Savings Fund and the
management of the Thrift Savings
Plan. The Board consists of:

(1) The five part-time members who
serve on the Board;
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(2) The Office of the Executive Direc-
tor;

(3) The Office of Investments;

(4) The Office of the General Counsel;

(6) The Office of Benefits and Pro-
gram Analysis;

(6) The Office of Accounting;

(7) The Office of Administration;

(8) The Office of External Affairs;

(9) The Office of Automated Systems;
and

(10) The Office of Communications.

(b) The Board has no field organiza-
tion; however, it provides for its rec-
ordkeeping responsibility by contract
or interagency agreement. The record-
keeper may be located outside of the
Washington, DC area. Thrift Savings
Plan records maintained for the Board
by its recordkeeper are Board records
subject to these regulations. Board of-
fices are presently located at 77 K
Street, NE., Suite 1000, Washington, DC
20002.

[656 FR 41052, Oct. 9, 1990, as amended at 59 FR
55331, Nov. 7, 1994; 77 FR 11384, Feb. 27, 2012]

§1631.4 Public reference facilities and
current index.

(a) The Board maintains a public
reading area located in room 11-019 at
77T K Street, NE., Suite 1000, Wash-
ington, DC 20002. Reading area hours
are from 9:00 A.M. to 5:00 P.M., Monday
through Friday, exclusive of Federal
holidays. Electronic reading room doc-
uments are available through http:/
www.frtib.gov. In the reading area and
through the Web site, the Board makes
available for public inspection, copy-
ing, and downloading materials re-
quired by 5 U.S.C. 552(a)(2), including
documents published by the Board in
the FEDERAL REGISTER which are cur-
rently in effect.

(b) The FOIA Officer shall maintain
an index of Board regulations, direc-
tives, bulletins, and published mate-
rials.

(c) The FOIA officer shall also main-
tain a file open to the public, which
shall contain copies of all grants or de-
nials of FOIA requests, appeals, and ap-
peal decisions by the General Counsel.
The materials shall be filed by chrono-
logical number of request within each
calendar year, indexed according to the
exceptions asserted, and, to the extent
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feasible, indexed according to the type
of records requested.

[656 FR 41052, Oct. 9, 1990, as amended at 59 FR
55331, 55332, Nov. 7, 1994; 63 FR 41708, Aug. 5,
1998; 77 FR 11384, Feb. 27, 2012]

§1631.5 Records of other agencies.

Requests for records that originated
in another agency and that are in the
custody of the Board may, in appro-
priate circumstances, be referred to
that agency for consultation or proc-
essing, and the person submitting the
request shall be so notified.

§1631.6 How to request records—form
and content.

(a) A request made under the FOIA
may be submitted by one of the fol-
lowing methods:

(1) In writing addressed to FOIA Offi-
cer, Federal Retirement Thrift Invest-
ment Board, 77 K Street NE., Suite
1000, Washington, DC 20002. The words
“FOIA Request” must be clearly
marked on both the letter and the en-

velope.

(2) By electronic mail at
FOIAREQUEST@tsp.gov. The subject
must include the words “FOIA Re-

quest.”

(3) By facsimile, Attn: FOIA Officer,
at 202-942-1676. The facsimile must be
clearly marked with the words ‘“‘FOIA
Request.”

(b) Each request must reasonably de-
scribe the record(s) sought, including,
when known: Entity/individual origi-
nating the record, date, subject matter,
type of document, location, and any
other pertinent information which
would assist in promptly locating the
record(s). Each request should also de-
scribe the type of entity the requester
is for fee purposes. See §1631.11.

(c) When a request is not considered
reasonably descriptive, or requires the
production of voluminous records, or
places an extraordinary burden on the
Board, seriously interfering with its
normal functioning to the detriment of
the Thrift Savings Plan, the Board
may require the person or agent mak-
ing the FOIA request to confer with a
Board representative in order to at-
tempt to verify, and, if possible, nar-
row the scope of the request.

(d) Upon initial receipt of the FOIA
request, the FOIA Officer will deter-
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mine which official or officials within
the Board shall have the primary re-
sponsibility for collecting and review-
ing the requested information and
drafting a proposed response.

(e) Any Board employee or official
who receives a FOIA request shall
promptly forward it to the FOIA Offi-
cer, at the above address. Any Board
employee or official who receives an
oral request made under the FOIA shall
inform the person making the request
of the provisions of this subpart requir-
ing a written request according to the
procedures set out herein.

(f) When a person requesting expe-
dited access to records has dem-
onstrated a compelling need, or when
the Board has determined that it is ap-
propriate to expedite its response, the
Board will process the request ahead of
other requests.

(g) To demonstrate compelling need
in accordance with paragraph (f) of this
section, the requester must submit a
written statement that contains a cer-
tification that the information pro-
vided therein is true and accurate to
the best of the requester’s knowledge
and belief. The statement must dem-
onstrate that:

(1) The failure to obtain the record
on an expedited basis could reasonably
be expected to pose an imminent threat
to the life or physical safety of an indi-
vidual; or

(2) The requester is a person pri-
marily engaged in the dissemination of
information, and there is an urgent
need to inform the public concerning
an actual or alleged Federal Govern-
ment activity that is the subject of the
request.

[656 FR 41052, Oct. 9, 1990, as amended at 59 FR
556331, Nov. 7, 1994; 63 FR 41708, Aug. 5, 1998; 77
FR 11384, Feb. 27, 2012; 77 FR 61229, Oct. 9,
2012]

§1631.7 Initial determination.

The FOIA Officer shall have the au-
thority to approve or deny requests re-
ceived pursuant to these regulations.
The decision of the FOIA Officer shall
be final, subject only to administrative
review as provided in §1631.10.

§1631.8 Prompt response.

(a)(1) When the FOIA Officer receives
a request for expedited processing, he
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