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§9301.5 Accessing records without re-
quest.

Certain SIGAR records, including the
agency’s Quarterly Report, audit re-
ports, testimony, oversight plans, press
releases and other public issuances, are
available electronically from SIGAR’s
homepage at hittp://www.sigar.mil.
SIGAR encourages requesters to visit
its Web site before making a request
for records under §9301.6.

§9301.6 Requesting records.

(a) Written requests required. For
records not available as described
under §9301.5, requesters wishing to ob-
tain information from SIGAR should
submit a written request to SIGAR’s
FOIA Officer. Requests should be ad-
dressed to FOIA Officer, Office of the
Special Inspector General for Afghani-
stan Reconstruction, 2530 Crystal
Drive, Arlington, VA 22202. As there
may be delays in mail delivery, it is
advisable to send the request via fac-
simile to (703) 601-3804 or by email to
sigar.pentagon.gen-
coun.mbx.foia@mail.mil.

(b) Contents of requests. Requests
should be as specific as possible and
should reasonably specify the records
sought so that the records can be lo-
cated with a reasonable amount of ef-
fort. The request should identify the
desired record or describe it, and in-
clude information such as the date,
title or name, author, recipient, and
subject matter of the record, where
possible. The request should also in-
clude a statement of the requester’s
willingness to pay fees, or request a fee
waiver. The words ‘“‘FOIA REQUEST”
or “REQUEST FOR RECORDS” should
be clearly marked on the cover letter,
letter, and/or envelope.

(c) Response to requests—(1) Processing.
SIGAR will provide an individualized
tracking number, and estimated date
of completion, and a brief description
of the subjects of the request in an ac-
knowledgement letter to the requester.
The FOIA Officer shall determine with-
in 20 days (except Saturdays, Sundays,
and federal holidays) after receiving a
request for records, whether it is ap-
propriate to grant or deny the request.
The 20-day period may be tolled once if
the FOIA Officer requests information
from the requestor or if additional
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time is necessary to clarify issues with
the requestor regarding a fee assess-
ment.

(i) Request granted. If the FOIA Offi-
cer decides to grant the request, either
in-full or in-part, the FOIA Officer
shall promptly provide the requester
written notice of the decision. The
FOIA Officer shall include with the no-
tice both the requested records and a
copy of the decision. The notice shall
also describe the procedure for filing
an appeal.

(ii) Request denied. If the FOIA Officer
denies the request, in full or part, the
FOIA Officer shall provide the re-
quester written notice of the denial to-
gether with the approximate number of
pages of information withheld and the
exemption under which the informa-
tion was withheld. SIGAR will indi-
cate, if technically feasible, the
amount of information deleted and the
exemption under which the deletion is
made at the place in the record where
the deletion was made. SIGAR will also
indicate the exemption under which a
deletion is made on the released por-
tion of the record, unless including
that indication would harm an interest
protected by the exemptions. The no-
tice shall also describe the procedure
for filing an appeal.

(iii) Consultations and referrals: When
SIGAR receives a request for a record
in its possession, it will determine
whether another agency of the Federal
Government, is better able to deter-
mine whether the record is exempt
from disclosure under the FOIA and, if
so, whether it should be disclosed as a
matter of administrative discretion. If
SIGAR determines that it is best able
to process the record in response to the
request, then it will do so. If SIGAR de-
termines that it is not best able to
process the record, then it will either:

(A) Respond to the request regarding
that record, after consulting with the
agency best able to determine whether
to disclose it and with any other agen-
cy that has a substantial interest in it;
or

(B) Refer the responsibility for re-
sponding to the request regarding that
record to the agency that originated
the record (but only if that agency is
subject to the FOIA). Ordinarily, the
agency that originated a record will be
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