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(iii) Operation of a disability re-
source center for all USDA agencies in
the Washington, DC metropolitan area
and nationwide in the areas of acces-
sible technologies and reasonable ac-
commodations.

(iv) General supplies, shipping and re-
ceiving, warehouse and labor services.

(v) Operation of a USDA Consolidated
Forms and Publications Distribution
Center for storage and nationwide dis-
tribution of USDA program forms and
publications.

(vi) Excess personal property oper-
ations with disposition responsibility
for all USDA agencies in the Wash-
ington, DC metropolitan area.

(vii) Operation of a GSA authorized
Federal excess property Sales Center
for USDA property and other govern-
ment agencies in the Washington, DC
metropolitan area via Memorandum of
Understanding (MOU).

(3) Promulgate Departmental regula-
tions, standards, techniques, and proce-
dures and represent the Department in
managing and maintaining a com-
prehensive physical and technical secu-
rity program including access control,
management of special police officer
and guard services, executive driving,
parking, ID badging in accordance with
HSPD-12, occupant emergency and
warden services at the USDA Head-
quarters Complex, George Washington
Carver Center and, in coordination
with GSA, USDA leased facilities in
the Washington, DC metropolitan area,
as well as at emergency relocation
sites and certain critical facilities
specified by the Assistant Secretary for
Administration.

(4) Provide management and over-
sight of the Secretary’s People’s Gar-
den initiative and the USDA Visitor’s
Center for education and outreach to
USDA and the public.

(5) Represent the Department in con-
tacts with other organizations or agen-
cies on matters related to assigned re-
sponsibilities.

(b) [Reserved]

§2.97 Director, Office of the Executive
Secretariat.

(a) Delegations. Pursuant to
§2.24(a)(10), and with due deference for
delegations to other Departmental
Management officials, the following

§2.98

delegations of authority are made by
the Assistant Secretary for Adminis-
tration to the Director, Office of the
Executive Secretariat:

(1) Exercise responsibility for all cor-
respondence control and related
records management functions for the
Office of the Secretary.

(2) Provide administrative, editorial,
and project management support serv-
ices to the Immediate Office of the Sec-
retary.

(b) [Reserved]

§2.98 Director, Management Services.

(a) Delegations. Pursuant to
§2.24(a)(11), and with due deference for
delegations to other Departmental
Management officials, the following
delegations of authority are made by
the Assistant Secretary for Adminis-
tration to the Director, Management
Services:

(1) Provide a full range of services,
including:(i) Procurement of supplies,
services, and equipment; travel sup-
port, conference management, general
administrative support including co-
ordination of office renovations and
moves (within USDA Whitten Build-
ing); budget, accounting, fiscal and re-
lated financial management services;
information technology services re-
lated to end user office automation,
desktop computers, enterprise net-
working support, handheld devices and
voice telecommunications; with au-
thority to take actions required by law
or regulation to perform said services
for:

(A) The Secretary of Agriculture.

(B) The general officers of the De-
partment, except the Inspector Gen-
eral.

(C) The offices and agencies reporting
to the Assistant Secretary for Admin-
istration.

(D) The Office of the Assistant Sec-
retary for Civil Rights.

(E) Any other offices or agencies of
the Department as may be agreed.

(ii) [Reserved]

(2) Prepare responses to requests
under the Freedom of Information Act
with authority to take actions as re-
quired by law or regulation for the of-
fices and agencies reporting to the As-
sistant Secretary for Administration.
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