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§2903.8

Subpart C—Preparation of an
Application

§2903.8 Program application mate-
rials.

OEPNU will publish periodic program
announcements to notify potential ap-
plicants of the availability of funds for
competitive continuation grants. The
program announcement will provide in-
formation about obtaining program ap-
plication materials.

§2903.9 Content of an application.

(a) Applications should be prepared
following the guidelines and the in-
structions in the program announce-
ment. At a minimum, applications
shall include: a proposal cover page,
project summary, project description,
information about key personnel, docu-
mentation of collaborative arrange-
ments, information about potential
conflicts-of-interest, budget forms and
a budget narrative, information about
current and pending support, and as-
surance statements.

(b) Proper preparation of applications
will assist reviewers in evaluating the
merits of each application in a system-
atic, consistent fashion. Specific in-
structions regarding additional appli-
cation content requirements and the
ordering of application contents will be
included in the program announce-
ment. These will include instructions
about paper size, margins, font type
and size, line spacing, page numbering,
the inclusion of illustrations, and elec-
tronic submission.

§2903.10 Submission of an application.

The program announcement will pro-
vide the deadline date for submitting
an application, the number of copies of
each application that must be sub-
mitted, and the address to which pro-
posals must be submitted.

§2903.11 Acknowledgment of applica-
tions.

The receipt of all applications will be
acknowledged. Applicants who do not
receive an acknowledgment within 60
days of the submission deadline should
contact the program contact indicated
on the program announcement. Once
the application has been assigned a
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proposal number, that number should
be cited on all future correspondence.

Subpart D—Application Review
and Evaluation

§2903.12 Application review.

(a) Reviewers will include govern-
ment and non-government individuals.
All reviewers will be selected based
upon training and experience in rel-
evant scientific, extension, or edu-
cation fields, taking into account the
following factors:

(1) The level of relevant formal sci-
entific, technical education, or exten-
sion experience of the individual, as
well as the extent to which an indi-
vidual is engaged in relevant research,
education, or extension activities; and

(2) The need to include as reviewers
experts from various areas of speciali-
zation within relevant scientific, edu-
cation, or extension fields.

(b) In addition, when selecting non-
government reviewers, the following
factors will be considered:

(1) The need to include as reviewers
other experts (e.g., producers, range or
forest managers/operators, and con-
sumers) who can assess relevance of
the applications to targeted audiences
and to program needs;

(2) The need to include as reviewers
experts from a variety of organiza-
tional types (e.g., colleges, univer-
sities, industry, state and Federal
agencies, private profit and non-profit
organizations) and geographic loca-
tions;

(3) The need to maintain a balanced
composition of reviewers with regard
to minority and female representation
and an equitable age distribution; and

(4) The need to include reviewers who
can judge the effective usefulness to
producers and the general public of
each application.

(c) Authorized departmental officers
will compile application reviews and
recommend awards to OEPNU. OEPNU
will make final award decisions.

§2903.13 Evaluation criteria.

(a) The following evaluation criteria
will be used in reviewing applications
submitted for the Biodiesel Fuel Edu-
cation Program:
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