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27 CFR Ch. I (4–1–14 Edition) § 31.151 

Subpart J—Records and Reports 

WHOLESALE DEALERS’ RECORDS AND 
REPORTS 

§ 31.151 General requirements as to 
distilled spirits. 

Except as otherwise provided in 
§§ 31.153 and 31.154, every wholesale 
dealer in liquors must keep daily 
records of the physical receipt and dis-
position of distilled spirits in accord-
ance with §§ 31.155 and 31.156. When re-
quired in writing by the appropriate 
TTB officer, a wholesale dealer in liq-
uors must also prepare and file a 
monthly summary report totaling the 
daily receipts and disposition of dis-
tilled spirits in accordance with 
§ 31.160. 

(26 U.S.C. 5121) 

§ 31.152 Requirements as to wines and 
beer. 

Every wholesale dealer in liquors 
who receives wines, or wines and beer, 
and every wholesale dealer in beer 
must keep at the dealer’s place of busi-
ness a complete record showing the 
quantities of wine and beer received, 
from whom the wine and beer were re-
ceived, and the dates of receipt. This 
record, which must be kept for a period 
of not less than three years as pre-
scribed in § 31.191, shall consist of all 
purchase invoices or bills covering 
wines and beer received or, at the op-
tion of the dealer, a book record con-
taining all of the required information. 
Wholesale dealers are not required to 
prepare or submit reports to the appro-
priate TTB officer of transactions re-
lating to wines and beer. 

(26 U.S.C. 5121) 

(Approved by the Office of Management and 
Budget under control number 1513–0065) 

§ 31.153 Records to be kept by States, 
political subdivisions of States, or 
the District of Columbia. 

The provisions of this subpart regard-
ing the maintenance of records and the 
submission of reports shall not apply 
to States, political subdivisions of 
States, or the District of Columbia, or 
to any liquor stores operated by such 
entities that maintain, and make 
available for inspection by appropriate 

TTB officers, records that will enable 
TTB to verify receipts of wines and 
beer and to trace readily all distilled 
spirits received and disposed of by 
those entities. However, States, polit-
ical subdivisions of States, and the Dis-
trict of Columbia, and liquor stores op-
erated by such entities, must, on re-
quest of the appropriate TTB officer, 
furnish such transcripts, summaries, 
and copies of records with respect to 
distilled spirits as that TTB officer 
may require. 

(26 U.S.C. 5121) 

§ 31.154 Records to be kept by alcohol 
beverage producers, processors, 
and bonded warehousemen. 

Wholesale liquor dealer operations 
conducted by brewers and by propri-
etors of distilled spirits plants, bonded 
wine cellars, bonded wine warehouses, 
and taxpaid wine bottling houses must 
be recorded and reported in accordance 
with the applicable provisions of parts 
19, 24, and 25 of this chapter. To the ex-
tent that the same transactions are re-
quired to be recorded or reported by 
this part and by part 19, 24, or 25, the 
records and reports required by those 
parts will satisfy the requirements of 
this part. 

(26 U.S.C. 5207, 5367, 5415) 

§ 31.155 Records of receipt. 
(a) Information required. Every whole-

sale dealer in liquors must maintain a 
daily record of the physical receipt of 
each individual lot or shipment of dis-
tilled spirits. This record must show, 
at a minimum, the following: 

(1) Name and address of consignor; 
(2) Date of receipt, including date of 

inventory for recorded gains; 
(3) Brand name; 
(4) Name of producer or bottler. How-

ever, this may be omitted if the dealer 
keeps available for inspection a sepa-
rate list or record identifying the pro-
ducer or bottler with the brand name; 

(5) Kind of spirits. However, this may 
be omitted if the dealer keeps available 
for inspection a separate list or record 
identifying ‘‘kind’’ with the brand 
name; 

(6) Quantity actually received, show-
ing number of packages, if any, and 
number of cases by size of bottle, and 
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explaining any difference from the 
quantity shown on the commercial pa-
pers covering the shipment; and 

(7) Package identification numbers of 
containers of alcohol received for re-
packaging for industrial use pursuant 
to subpart L of this part. 

(b) Form of record. The record re-
quired by paragraph (a) of this section 
must be a part of the accounting sys-
tem and must consist of consignors’ in-
voices (or, if those invoices are not 
available on the day the shipment is 
received, memorandum receiving 
records prepared on the day of receipt 
of the distilled spirits, including 
records of inventory for recorded gains) 
and credit memorandums covering dis-
tilled spirits returned to the dealer. 

(26 U.S.C. 5121) 

(Approved by the Office of Management and 
Budget under control number 1513–0065) 

§ 31.156 Records of disposition. 

(a) Information required. Every whole-
sale dealer in liquors must prepare a 
daily record of the physical disposition 
of each individual lot of distilled spir-
its. This record must show, at a min-
imum, the following: 

(1) Name and address of consignee; 
(2) Date of disposition, including date 

of discovery in the case of casualty, 
theft or recorded inventory losses; 

(3) Brand name; 
(4) Kind of spirits. However, this may 

be omitted if the dealer keeps available 
for inspection a separate list or record 
identifying ‘‘kind’’ with the brand 
name; 

(5) Number of packages, if any, and 
number of cases by size of bottle; and 

(6) Package identification numbers of 
containers of alcohol repackaged for 
industrial use pursuant to subpart L of 
this part. 

(b) Form of record. The record re-
quired by paragraph (a) of this section 
must be part of the accounting system 
and must consist of wholesale dealer’s 
invoices (or, if those invoices are not 
available at the time the spirits are re-
moved, memorandum shipping records 
prepared at the time of removal of the 
distilled spirits, including date of dis-

covery in the case of casualty, theft or 
recorded inventory losses). 

(26 U.S.C. 5121) 

(Approved by the Office of Management and 
Budget under control number 1513–0065) 

§ 31.157 Canceled or corrected records. 
Entries on the records of receipt and 

disposition prescribed by §§ 31.155 and 
31.156 must not be erased or obliter-
ated. Correction or deletion of any 
entry must be accomplished by draw-
ing a line through the entry and insert-
ing an appropriate correction or expla-
nation. If a wholesale dealer in liquors 
voids an invoice for any reason, the file 
copy prescribed in § 31.181 must be 
marked ‘‘Cancelled’’ and must be filed 
as provided in that section; any re-
maining copy of the voided invoice 
must be destroyed or similarly can-
celled and filed. If a new invoice is pre-
pared, its serial number must be cross 
referenced on any retained copies of 
the cancelled invoice. 

(26 U.S.C. 5121) 

§ 31.158 Previously prescribed or ap-
proved records of receipt and dis-
position. 

A wholesale dealer in liquors may 
continue to use records of receipt and 
disposition in a format previously pre-
scribed or approved. Those records 
must show the information required by 
paragraph (a) of § 31.155 or paragraph 
(a) of § 31.156, as applicable. The records 
must be preprinted with the name and 
address of the wholesale dealer. Each 
sheet or page must bear a preprinted 
serial number, or page serial numbers 
may be affixed in unbroken sequence 
during the preparation or processing of 
the records. A serial number must not 
be duplicated within a period of 6 
months. 

(26 U.S.C. 5121) 

§ 31.159 Variations in format or prepa-
ration of records. 

(a) Authorization. The appropriate 
TTB officer may approve variations in 
the type and format of records of re-
ceipt and disposition required under 
§§ 31.155 and 31.156, or in the methods of 
preparing those records, when it is 
shown that variations from the re-
quirements are necessary in order to 
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