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identify the exact location where the 
deletion was made. 

(d) Records described in this section 
are available for examination or copy-
ing without the submission of a formal 
FOIA request. All records covered by 
this section are available through pub-
lic reading rooms, and, to the extent 
indicated in this paragraph, through 
the Department’s Internet/World Wide 
Web site [http://www.dol.gov]. 

(1) Some components have public 
reading rooms only in Washington, DC, 
while other components provide read-
ing rooms in area, district or regional 
offices throughout the United States. A 
disclosure officer in the appropriate 
component listed in Appendix A to this 
part should be contacted to find out 
where the public reading room is lo-
cated. If the appropriate component is 
unknown, inquiries can be directed to 
the Office of the Solicitor, Division of 
Management and Administrative Legal 
Services, 200 Constitution Avenue, 
NW., Room N–2428, Washington, DC 
20210. Fees for reproduction of records 
in public reading rooms are charged 
consistent with § 70.40. 

(2) To the extent feasible, compo-
nents are required to place copies of 
any records covered by this section and 
which were created on or after Novem-
ber 1, 1996 on the Internet/World Wide 
Web. In particular, when records are 
required to be made available to the 
public pursuant to the requirements of 
paragraph (a)(4) of this section, the 
component will also place on the Inter-
net/World Wide Web, if technically fea-
sible, any records that are released in 
the response to a FOIA decision. The 
Department’s Internet home page may 
be searched to obtain these documents. 
The Department will make available to 
the public by electronic or other appro-
priate media any documents covered by 
this section that cannot be feasibly 
placed on the Internet/World Wide Web. 

§ 70.5 Compilation of new records. 
Nothing in 5 U.S.C. 552 or this part 

requires that any agency or component 
create a new record in order to respond 
to a request for records. A component 
must, however, make reasonable ef-
forts to search for records that already 
exist in electronic form or format, ex-
cept when such efforts would signifi-

cantly interfere with the operation of 
the component’s automated informa-
tion systems. The component will de-
termine what constitutes a reasonable 
effort on a case-by-case basis. 

§ 70.6 Disclosure of originals. 
(a) No original record or file in the 

custody of the Department of Labor, or 
of any component or official thereof, 
will on any occasion be given to any 
agent, attorney, or other person not of-
ficially connected with the Department 
without the written consent of the Sec-
retary, the Solicitor of Labor or the In-
spector General. 

(b) The individual authorizing the re-
lease of the original record or file must 
ensure that a copy of the document or 
file is retained in the component that 
had custody and/or control when an 
original document or file is released 
pursuant to this subpart. 

§§ 70.7–70.18 [Reserved] 

Subpart B—Procedures for Disclo-
sure of Records Under the 
Freedom of Information Act 

§ 70.19 Requests for records. 
(a) How to make a request. Requests 

under this subpart for a record of the 
Department of Labor must be written 
and received by mail, delivery service/ 
courier, facsimile or e-mail. 

(b) To whom to direct requests. A re-
quest should be sent to the appropriate 
official/officer for the component that 
maintains the records at its proper ad-
dress. The request as well as the enve-
lope itself should be clearly marked 
‘‘Freedom of Information Act Re-
quest.’’ If the request is made by e- 
mail, it must be sent to 
foiarequest@dol.gov. Requests submitted 
to any other e-mail address will not be 
accepted as a request made under this 
part. 

(1) The functions of each major De-
partment of Labor component are sum-
marized in the United States Govern-
ment Manual which is issued annually. 
The manual is available in print from 
the Superintendent of Documents, 
Washington, DC 20402–9328, and elec-
tronically at the Government Printing 
Office’s World Wide Web site, http:// 
www.access.gpo.gov/suldocs. Appendix 
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A of this part lists the disclosure offi-
cers of each component by title and ad-
dress. This initial list has been in-
cluded for information purposes only, 
and the disclosure officers may be 
changed through appropriate designa-
tion. Regional, district and field office 
addresses have been included in Appen-
dix A to this part to assist requesters 
in identifying the disclosure officer 
who is most likely to have custody of 
the records sought. 

(2) Requesters who cannot determine 
the proper disclosure officer to whom 
the request should be addressed may 
direct the request to the Office of the 
Solicitor, Division of Management and 
Administrative Legal Services, 200 
Constitution Avenue, NW., Room N– 
2428, Washington, DC 20210 or by e-mail 
to foiarequest@dol.gov. Note, pursuant 
to § 70.25(a), the time for the compo-
nent to respond to a request begins to 
run when the request is received by the 
proper disclosure officer. 

(c) Description of information re-
quested. Each request must reasonably 
describe the record or records sought. 
The descriptions must be sufficiently 
detailed to permit the identification 
and location of the requested records 
with a reasonable amount of effort. So 
far as practicable, the request should 
specify the subject of the record, the 
date or approximate date when made, 
the place where made, the person or of-
fice that created it, and any other per-
tinent identifying details. 

(d) Deficient descriptions. If the de-
scription is insufficient, so that a 
knowledgeable employee who is famil-
iar with the subject area of the request 
cannot locate the record with a reason-
able amount of effort, the component 
processing the request should notify 
the requester and describe what addi-
tional information is needed to process 
the request. Every reasonable effort 
will be made to assist a requester in 
the identification and location of the 
record or records sought. Any amended 
request must be confirmed in writing 
and meet the requirements for a re-
quest under this part. 

(e) Agreement to pay fees. The filing of 
a request under this subpart will be 
deemed to constitute an agreement by 
the requester to pay all applicable fees 
charged under this part, up to $25. 

§ 70.20 Responsibility for responding 
to requests. 

(a) In general. Except as stated in 
paragraph (b) of this section, the dis-
closure officer who receives a request 
for a record and has possession of that 
record is the disclosure officer respon-
sible for responding to the request. 
When it is determined that records re-
sponsive to a request may be located in 
multiple components of the Depart-
ment, the Office of the Solicitor, Divi-
sion of Management and Administra-
tive Legal Services, will provide any 
necessary coordination of the Depart-
ment’s response. If the Office of the So-
licitor deems a consolidated response 
appropriate, it will issue such a re-
sponse on behalf of the Department. 

(b) Consultations and referrals. When a 
disclosure officer receives a request for 
a record, the disclosure officer will de-
termine whether another disclosure of-
ficer of the component, the Depart-
ment, or of the Federal Government, is 
better able to determine whether the 
record can be disclosed or is exempt 
from disclosure under the FOIA. If the 
receiving disclosure officer determines 
that he or she is not best able to proc-
ess the record, then the receiving dis-
closure officer will either: 

(1) Respond to the request after con-
sulting with the component or agency 
best able to determine whether to dis-
close it and with any other component 
or agency that has a substantial inter-
est in it; or 

(2) Refer the responsibility for re-
sponding to the request regarding that 
record to the component best able to 
determine whether to disclose it, or to 
another agency that originated the 
record (but only if that entity is sub-
ject to the FOIA). Ordinarily, the com-
ponent or agency that originated the 
record will be presumed to be best able 
to determine whether to disclose it. 

(c) Notice of referral. Whenever a dis-
closure officer refers all or any part of 
the responsibility for responding to a 
request to another component or agen-
cy, the disclosure officer will notify 
the requester of the referral and inform 
the requester of the name of each com-
ponent or agency to which the request 
has been referred. 
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