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Office of the Secretary of Defense § 323.6 

(7) Develops forms used within the 
DLA Privacy Program. This part 
serves as the prescribing document for 
forms developed for the DLA Privacy 
Program. 

(d) DLA Components Heads. The DLA 
Components Heads: 

(1) Designate an individual as the 
point of contact for Privacy matters 
for their DLA Component and advise 
DGA of the name of official so des-
ignated. This individual also will serve 
as the Privacy Officer for the co-lo-
cated tenant DLA organizations. 

(2) Designate an official to serve as 
the initial denial authority for initial 
requests for access to an individual’s 
records or amendments to records, and 
will advise DGA of the names of the of-
ficials so designated. 

(e) DLA Acquisition Management Direc-
torate (J–7). The DLA Acquisition Man-
agement Directorate (J–7) shall be re-
sponsible for: 

(1) Developing the specific DLA poli-
cies and procedures to be followed 
when soliciting bids, awarding con-
tracts or administering contracts that 
are subject to 32 CFR 310.12. 

(2) Establishing an appropriate con-
tract surveillance program to ensure 
contractors comply with the proce-
dures established in accordance with 32 
CFR 310.12. 

§ 323.5 Access to systems of records in-
formation. 

(a) Individuals who wish to gain ac-
cess to records contained in a system 
of records about themselves will sub-
mit their request in writing to the 
DLA FOIA/Privacy Act Office, Head-
quarters, Defense Logistics Agency, 
ATTN: DGA, 8725 John J. Kingman 
Road, Suite 1644, Fort Belvoir, VA 
22060–6221. Any written request must: 

(1) Identify the particular ‘‘system(s) 
of records’’ to be searched; 

(2) Contain the information listed 
under the ‘‘Notification procedure’’ or 
‘‘Record access procedures’’ elements 
of the applicable system of records no-
tice; 

(3) Verify identity when the informa-
tion sought is of a sensitive nature by 
submitting an unsworn declaration in 
accordance with 28. U.S.C. 1746 or nota-
rized signature; 

(4) Adequately explain a request for 
expedited processing, if applicable; 

(5) State whether they agree to pay 
fees associated with the processing of 
your request; and 

(6) Contain a written release author-
ity if records are to be released to a 
third party. Third parties could be, but 
are not limited to, a law firm, a Con-
gressman’s office, a union official, or a 
private entity. 

(b) Amendment and/or Access denials 
will be processed in accordance with 32 
CFR 310.18 and 310.19. 

(c) If an individual disagrees with the 
initial agency determination regarding 
notification, access, or amendment, he 
may appeal by writing to the General 
Counsel, Defense Logistics Agency, 
ATTN: DGA, Suite 1644, 8725 John J. 
Kingman Road, Fort Belvoir, VA 22060– 
6221 or by emailing the appeal to hq- 
foia@dla.mil or by faxing the appeal to 
(703) 767–6091. 

§ 323.6 Exemption rules. 

(a) The Director, DLA or designee 
may claim an exemption from any pro-
vision of the Privacy Act from which 
an exemption is allowed. 

(b) An individual is not entitled to 
access information that is compiled in 
reasonable anticipation of a civil ac-
tion or proceeding. The term ‘‘civil ac-
tion or proceeding’’ is intended to in-
clude court proceedings, preliminary 
judicial steps, and quasi-judicial ad-
ministrative hearings or proceedings 
(i.e., adversarial proceedings that are 
subject to rules of evidence). Any infor-
mation prepared in anticipation of 
such actions or proceedings, to include 
information prepared to advise DLA of-
ficials of the possible legal or other 
consequences of a given course of ac-
tion, is protected. The exemption is 
similar to the attorney work-product 
privilege except that it applies even 
when the information is prepared by 
non-attorneys. The exemption does not 
apply to information compiled in an-
ticipation of criminal actions or pro-
ceedings. 

(c) Exempt Records Systems. All sys-
tems of records maintained by the De-
fense Logistics Agency will be exempt 
from the access provisions of 5 U.S.C. 
552a(d) and the notification of access 
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