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the Staff Secretary or a designated al-
ternate within ten working days (ex-
cluding Saturdays, Sundays, and legal
Federal holidays) of the receipt of the
request. In the event that a response
cannot be made within this time, the
requestor will be notified by mail of
the reasons for the delay and the date
upon which a reply can be expected.

(d) The NSC response will forward a
copy of the requested materials unless
further identification or clarification
of the request is required. In the event
access is denied, the requestor shall be
informed of the reasons therefore and
the name and address of the individual
to whom an appeal should be directed.

§2102.15 Requirements for requests to
amend records.

(a) Individuals wishing to amend a
record contained in the NSC systems of
records pertaining to them must sub-
mit a request in writing to the Staff
Secretary of the NSC in accordance
with the procedures set forth herein.

(b) All requests for amendment or
correction of a record must state con-
cisely the reason for requesting the
amendment. Such requests should in-
clude a brief statement which describes
the information the requestor believes
to be inaccurate, incomplete, or unnec-
essary and the amendment or correc-
tion desired.

(c) To the extent possible, every re-
quest for amendment of a record will
be answered within ten working days
(excluding Saturdays, Sundays, and
legal Federal holidays) of the receipt of
the request. In the event that a re-
sponse cannot be made within this
time, the requestor will be notified by
mail of the reasons for the delay and
the date upon which a reply can be ex-
pected. A final response to a request
for amendment will include the NSC
Staff determination on whether to
grant or deny the request. If the re-
quest is denied, the response will in-
clude:

(1) The reasons for the decision;

(2) The name and address of the indi-
vidual to whom an appeal should be di-
rected;

(3) A description of the process for re-
view of the appeal within the NSC; and
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(4) A description of any other proce-
dures which may be required of the in-
dividual in order to process the appeal.

§2102.21 Procedures for appeal of de-
termination to deny access to or
amendment of requested records.

(a) Individuals wishing to appeal an
NSC Staff denial of a request for access
or to amend a record concerning them
must address a letter of appeal to the
Staff Secretary of the NSC. The letter
must be received within thirty days
from the date of the Staff Secretary’s
notice of denial and, at a minimum,
should identify the following:

(1) The records involved;

(2) The dates of the initial request
and subsequent NSC determination;
and

(3) A brief statement of the reasons
supporting the request for reversal of
the adverse determination.

(b) Within thirty working days (ex-
cluding Saturdays, Sundays and legal
Federal holidays) of the date of receipt
of the letter of appeal, the Assistant to
the President for National Security Af-
fairs (hereinafter the ‘‘Assistant’), or
the Deputy Assistant to the President
for National Security Affairs (herein-
after the ‘“‘Deputy Assistant’), acting
in his name, shall issue a determina-
tion on the appeal. In the event that a
final determination cannot be made
within this time period, the requestor
will be informed of the delay, the rea-
sons therefor and the date on which a
final response is expected.

(c) If the original request was for ac-
cess and the initial determination is
reversed, a copy of the records sought
will be sent to the individual. If the
initial determination is upheld, the re-
questor will be so advised and informed
of the right to judicial review pursuant
to 5 U.S.C. bb2a(g).

(d) If the initial denial of a request to
amend a record is reversed, the records
will be corrected and a copy of the
amended record will be sent to the in-
dividual. In the event the original deci-
sion is upheld by the Assistant to the
President, the requestor will be so ad-
vised and informed in writing of his or
her right to seek judicial review of the
final agency determination, pursuant
to section 552a(g) of title 5, U.S.C. In
addition, the requestor will be advised
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