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1515.6 CEQ’s response to a request. 

1515.7 Expedited processing. 

1515.8 Appeals. 

1515.9 Extending CEQ’s time to respond. 

AVAILABILITY OF INFORMATION

1515.10 Obtaining available information. 

COSTS

1515.11 Definitions. 

1515.12 Fees in general. 

1515.13 Fees for categories of requesters. 

1515.14 Other charges. 

1515.15 Payment and waiver. 

1515.16 Other rights and services. 

1515.17–1515.19 [Reserved] 

AUTHORITY: 5 U.S.C. 552, as amended by 

Pub. L. 93–502, Pub. L. 99–570, Pub. L. 104–231, 

Pub. L. 110–175; E.O. 13392; Pres. Mem. 74 FR 

4685. Source: 42 FR 65158, Dec. 30, 1977, unless 

otherwise noted. 

SOURCE: 75 FR 48590, Aug. 11, 2010, unless 

otherwise noted. 

PURPOSE

§ 1515.1 FOIA procedures. 
The Freedom of Information Act (5 

U.S.C. 552), as amended, commonly 

known as FOIA, is a Federal law that 

creates a procedure for any person to 

request documents and other records 

from United States Government agen-

cies. The law requires every Federal 

agency to make available to the public 

the material requested, unless the ma-

terial falls under one of the limited ex-

emptions stated in Section 552(b) of the 

Act. These procedures explain how the 

Council on Environmental Quality 

(CEQ)—one of several agencies in the 

Executive Office of the President—will 

carry out the FOIA. They are written 

from the standpoint of a FOIA re-

quester and should be read together 

with the FOIA, which provides addi-

tional information about access to 

records maintained by CEQ. This infor-

mation is furnished for the guidance of 

the public and in compliance with the 

requirements of Section 552 of title 5, 

United States Code, as amended. 

ORGANIZATION OF CEQ

§ 1515.2 About the Council on Environ-
mental Quality (CEQ). 

The Council on Environmental Qual-

ity (‘‘CEQ’’ or ‘‘the Council’’) was cre-

ated by the National Environmental 

Policy Act of 1969, as amended (42 

U.S.C. 4321 through 4347). The Council’s 

authority is primarily derived from 

that Act, the Environmental Quality 

Improvement Act of 1970, as amended 

(42 U.S.C. 4371–4374), Reorganization 

Plan No. 1 of 1977 (July 15, 1977), and 

Executive Order 11514, ‘‘Protection and 

Enhancement of Environmental Qual-

ity,’’ March 5, 1970, as amended by Ex-

ecutive Order 11991, May 24, 1977. 

§ 1515.3 CEQ organization. 

(a) The Council is made up of a Chair 

appointed by the President and subject 

to approval by the Senate who serves 

in a full-time capacity. Congress has 

allowed CEQ to consist of a Council of 

one member who serves as Chairman or 

Chair.

(b) The National Environmental Pol-

icy Act and the Environmental Quality 

Improvement Act give the Council the 

authority to hire any officers and staff 

that may be necessary to carry out re-

sponsibilities and functions specified in 

these two Acts. Also, the use of con-

sultants and experts is permitted. 

(c) In addition to the Chair, the 

Council has program and legal staff. 

(d) The Council has no field or re-

gional offices. 

(e) The Council is located at 722 

Jackson Place NW., Washington, DC 

20503. Office hours are 9 a.m.–5:30 p.m., 

Monday through Friday, except Fed-

eral holidays. To meet with any of the 

staff, please write or phone ahead for 

an appointment. The main number is 

202–456–6224.

§ 1515.4 CEQ FOIA Officials. 

(a) The Chair shall appoint a Chief 

Freedom of Information Act Officer 

(Chief FOIA Officer) who is responsible 

for overseeing the Council’s adminis-

tration of the Freedom of Information 

Act and for receiving, routing and 

overseeing the processing of all Free-

dom of Information requests as set 

forth in these regulations. The Chair 

shall appoint an Appeals Officer, who is 

responsible for processing and acting 

upon any appeals and may designate 

one or more CEQ officials, as appro-

priate, as FOIA Officers authorized to 

oversee and process FOIA requests. The 

Chief FOIA Officer may serve as the 

Appeals Officer. 
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(b) The Chief FOIA officer shall des-

ignate a FOIA Public Liaison who is 

the supervisory official to whom a 

FOIA requester can raise concerns 

about the service the FOIA requester 

has received from the CEQ FOIA Cen-

ter, described in Section 1515.5(a), fol-

lowing an initial response from the 

staff of the CEQ FOIA Center staff. The 

FOIA Public Liaison shall assist, as ap-

propriate, in reducing delays and in-

creasing understanding of the status of 

requests. The Chief FOIA officer shall 

also designate a CEQ FOIA Officer re-

sponsible for overseeing CEQ’s day-to- 

day administration of the FOIA and for 

receiving, routing, and overseeing the 

processing of all FOIA requests. 

PROCEDURES FOR REQUESTING RECORDS

§ 1515.5 Making a Freedom of Informa-
tion Act request. 

(a) Availability of records. The Council 

maintains a World Wide Web site, 

http://www.whitehouse.gov/administra-
tion/eop/ceq, and an online Freedom of 

Information Act Requester Service 

Center (‘‘Center’’), http://
www.whitehouse.gov/administration/eop/
ceq/foia. From the Center, a requester 

can find contact information regarding 

the CEQ’s FOIA Public Liaison, as de-

fined in Section 1515.4(b), and access 

CEQ’s Online Reading Room where 

CEQ makes available records per-

taining to matters within the scope of 

5 U.S.C. 552(a)(2), as amended, and envi-

ronmental issues and other documents 

that, because of the nature of their 

subject matter, are likely to be the 

subject of FOIA requests. To save both 

time and money, CEQ strongly urges 

requesters to review documents cur-

rently available from the Center’s On-

line Reading Room before submitting a 

request.

(b) Requesting information from the 
Council. (1) Requesters must make a 

Freedom of Information Act request in 

writing. For quickest possible han-

dling, it should be sent via e-mail to: 

efoia@ceq.eop.gov and must include in 

the subject line of the e-mail message: 

‘‘Freedom of Information Act Re-

quest.’’ Written requests may also be 

faxed to (202) 456–0753 or addressed and 

mailed to: Council on Environmental 

Quality, Executive Office of the Presi-

dent, 722 Jackson Place NW., Wash-

ington, DC 20503. Requesters should 

mark both the request letter and the 

envelope ‘‘Freedom of Information Act 

Request’’ and include their name, ad-

dress, and sufficient contact informa-

tion to allow follow up regarding the 

scope and status of your request. 

(2) The request should identify or 

reasonably describe the desired record. 

It should be as specific as possible, so 

that the item can be readily found. 

Blanket requests, such as requests for 

‘‘all materials relating to’’ a specified 

subject are not recommended. Request-

ers should specify the preferred form or 

format (including electronic format) 

for the response. CEQ will accommo-

date such requests, if the record is 

readily reproducible in that form or 

format. Please be aware that FOIA re-

quests and responses may themselves 

be made available for public inspec-

tion.

(3) The CEQ FOIA Officer is respon-

sible for acting on all initial requests; 

however, he or she may consult and 

refer, pursuant to Section 

552(a)(6)(B)(iii)(III) of the FOIA, with 

another agency if he or she determines 

that that agency is better able to act 

on the request. Whenever the CEQ 

FOIA Officer refers all or any part of 

the responsibility for responding to a 

request to another agency, he or she 

will notify the requester of the refer-

ral, the name of the agency and agency 

official to whom it has been referred, 

and which portion of the request has 

been referred. Unless a request is 

deemed ‘‘expedited’’ as set forth in Sec-

tion 1515.7 below, the CEQ FOIA Officer 

will respond to requests in order of re-

ceipt. CEQ may use two or more proc-

essing tracks by distinguishing be-

tween simple and more complex re-

quests based on the amount of time 

and work needed to process the re-

quest. CEQ may provide requesters on 

a slower track an opportunity to limit 

the scope of their request in order to 

qualify for faster processing. 

(4) The Council will make a reason-

able effort to assist with defining the 

request to eliminate extraneous and 

unwanted materials and to keep search 

and copying fees to a minimum. If 

budgetary constraints exist, the re-

quester should indicate the maximum 
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