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41 CFR Ch. 61 (7–1–14 Edition) § 61–250.10 

(A) In the Republic of Vietnam be-
tween February 28, 1961, and May 7, 
1975, or 

(B) Between August 5, 1964 and May 7, 
1975 in any other location; or 

(ii) Who was discharged or released 
from active duty in the U.S. military, 
ground, naval or air service for a serv-
ice-connected disability, if any part of 
such active duty was performed: 

(A) In the Republic of Vietnam be-
tween February 28, 1961, and May 7, 
1975; or 

(B) Between August 5, 1964, and May 
7, 1975, in any other location. 

(6) Other protected veteran means any 
other veteran who served on active 
duty in the U.S. military, ground, 
naval or air service during a war or in 
a campaign or expedition for which a 
campaign badge has been authorized, 
other than special disabled veterans or 
veterans of the Vietnam era. 

(7) Recently separated veteran means a 
veteran during the one-year period be-
ginning on the date of such veteran’s 
discharge or release from active duty 
in the U.S. military, ground, naval, or 
air service. 

(8) OFCCP means the Office of Fed-
eral Contract Compliance Programs, 
Employment Standards Administra-
tion, U.S. Department of Labor. 

(9) VETS means the Office of the As-
sistant Secretary for Veterans’ Em-
ployment and Training, U.S. Depart-
ment of Labor. 

(10) States means each of the several 
States of the United States, the Dis-
trict of Columbia, the Virgin Islands, 
the Commonwealth of Puerto Rico, 
Guam, American Samoa, the Common-
wealth of the Northern Mariana Is-
lands, Wake Island, and the Trust Ter-
ritories of the Pacific Islands. 

(11) Eligibility period means the cal-
endar year (January 1 through Decem-
ber 31) preceding the year in which the 
report must be filed. This calendar 
year is the same year in which the con-
tractor received the Federal contract. 

(12) NAICS means the North Amer-
ican Industrial Classification System. 

§ 61–250.10 What reporting require-
ments apply to Federal contractors 
and subcontractors, and what spe-
cific wording must the reporting re-
quirements contract clause con-
tain? 

Each contractor or subcontractor de-
scribed in § 61–250.1 must submit re-
ports in accordance with the following 
reporting clause, which must be in-
cluded in each of its covered govern-
ment contracts or subcontracts (and 
modifications, renewals, or extensions 
thereof if not included in the original 
contract). Such clause is considered as 
an addition to the equal opportunity 
action clause required by 41 CFR 60– 
250.5. The reporting requirements 
clause is as follows: 

Employment Reports on Special Disabled 
Veterans, Veterans of the Vietnam Era, 
Other Protected Veterans, and Recently Sep-
arated Veterans. 

(a) The contractor or subcontractor agrees 
to report at least annually, as required by 
the Secretary of Labor, on: 

(1) The number of current employees in 
each job category and at each hiring location 
who are special disabled veterans, the num-
ber who are veterans of the Vietnam era, the 
number who are other protected veterans, 
and the number who are recently separated 
veterans; 

(2) The total number of new employees 
hired during the period covered by the re-
port, and of that total, the number who are 
special disabled veterans, the number who 
are veterans of the Vietnam era, the number 
who are other protected veterans, and the 
number who are recently separated veterans; 
and 

(3) The maximum number and minimum 
number of employees of such contractor at 
each hiring location during the period cov-
ered by the report. 

(b) The above items must be reported by 
completing the form entitled ‘‘Federal Con-
tractor Veterans’ Employment Report 
VETS–100.’’ 

(c) VETS–100 reports must be submitted no 
later than September 30 of each year begin-
ning September 30, 2001. The eligibility pe-
riod (the period during which an employer 
received a Federal contract) for this report 
and all subsequent reports is the calendar 
year (January 1 through December 31) that 
precedes the year in which the report is sub-
mitted. 

(d) The employment activity report re-
quired by paragraphs (a)(2) and (a)(3) of this 
clause must reflect total new hires and max-
imum and minimum number of employees 
during the 12-month period preceding the 
ending date that the contractor selects for 
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the current employment report required by 
paragraph (a)(1) of this clause. Contractors 
may select an ending date: (1) As of the end 
of any pay period during the period July 1 
through August 31 of the year the report is 
due; or (2) as of December 31, if the con-
tractor has previous written approval from 
the Equal Employment Opportunity Com-
mission to do so for purposes of submitting 
the Employer Information Report EEO–1, 
Standard Form 100 (EEO–1 Report). 

(e) The number of veterans reported ac-
cording to paragraph (a) of this clause must 
be based on data known to contractors and 
subcontractors when completing their 
VETS–100 Reports. Contractors’ and sub-
contractors’ knowledge of veteran status 
may be obtained in a variety of ways, includ-
ing, in response to an invitation to appli-
cants to self-identify in accordance with 41 
CFR 60–250.42, voluntary self-disclosures by 
protected incumbent veterans, or actual 
knowledge of an employee’s veteran status 
by a contractor or subcontractor. Nothing in 
this paragraph (e) relieves a contractor from 
liability for discrimination under 38 U.S.C. 
4212. (OMB No. 1293–0005) 

§ 61–250.11 On what form must the 
data required by this part be sub-
mitted? 

(a) Data items required in paragraph 
(a) of the contract clause set forth in 
§ 61–250.10 must be reported for each 
hiring location on the VETS–100 form. 
This form is provided annually to those 
contractors who are included in the 
VETS–100 data base. The form, and in-
structions for preparing it, are also set 
forth as follows: 

THE VETS–100 REPORT FORM IS REPRINTED AS 
APPENDIX A TO 

41 CFR PART 61–250 

WHO MUST FILE 

This VETS–100 Report is to be completed 
by all nonexempt federal contractors and 
subcontractors with a contract or sub-
contract entered into before December 1, 
2003, in the amount of $25,000 or more with 
any department or agency of the United 
States for the procurement of personal prop-
erty and non-personal services. Services in-
clude but are not limited to the following 
services: utility, construction, transpor-
tation, research, insurance, and fund deposi-
tory, irrespective of whether the government 
is the purchaser or seller. Entering into a 
covered federal contract or subcontract dur-
ing a given calendar year establishes the re-
quirement to file a VETS–100 Report during 
the following calendar year. A VETS–100A 
Report is to be completed by all nonexempt 

federal contractors and subcontractors 
whose only contract or subcontract with any 
department or agency of the United States 
for the procurement of personal property and 
non-personal services (including construc-
tion) was entered into or modified on or after 
December 1, 2003. 

WHEN TO FILE 

This annual report must be filed no later 
than September 30. Mail to the address pre- 
printed on the front of the form. 

LEGAL BASIS FOR REPORTING 
REQUIREMENTS 

Title 38, United States Code, Section 
4212(d) and PL 105–339, requires that federal 
contractors report at least annually the 
numbers of existing employees who are: (1) 
Special disabled veterans, (2) veterans of the 
Vietnam era, and (3) other protected vet-
erans (that is, who served on active duty 
during a war or in a campaign or expedition 
for which a campaign badge has been author-
ized). For the existing employees, the num-
bers of veterans within these three groups 
are to be broken out by job category. New 
hires are to be reported over a twelve-month 
reporting period. The total number of vet-
eran new hires in each of the three groups 
above is to be reported, along with the total 
number of recently separated veterans (i.e., 
hired within twelve months of separation). 
In addition, over the same twelve-month pe-
riod, the total number of new hires, both vet-
erans and non-veterans, is required to be re-
ported, along with the minimum and max-
imum total employment. This reporting is 
required by hiring location. 

HOW TO SUBMIT THE VETS–100 REPORT 

Single-establishment employers must file 
one completed form. All multi-establishment 
employers, i.e., those doing business at more 
than one hiring location, must file (A) one 
form covering the principal or headquarters 
office: (B) A separate form for each hiring lo-
cation employing 50 or more persons: and (C) 
EITHER, (I) a separate form for each hiring 
location employing fewer than 50 persons, 
OR (ii) consolidated reports that cover hiring 
locations within one State that have fewer 
than 50 employees. Each state consolidated 
report must also list the name and address of 
the hiring locations covered by the report. 
Company consolidated reports such as those 
required by EEO–1 reporting procedures are 
NOT required for the VETS–100 Report. Com-
pleted reports for the headquarters location 
and all other hiring locations for each com-
pany should be mailed in one package to the 
address indicated on the front of the form. 
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