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Subpart H—Disposal of Motor 
Vehicles 

§ 102–34.300 How do we dispose of a 
domestic fleet motor vehicle? 

After meeting the replacement stand-
ards under subpart E of this part, you 
may dispose of a Government-owned 
domestic fleet motor vehicle. Detailed 
instructions for the transfer of an ex-
cess motor vehicle to another Federal 
agency can be found in part 102–36 of 
this subchapter B, information for the 
donation of surplus of motor vehicles 
can be found in part 102–37 of this sub-
chapter B, information for the sale of 
motor vehicles can be found in part 
102–38 of this subchapter B, and infor-
mation on exchange/sale authority can 
be found in part 102–39 of this sub-
chapter B. 

§ 102–34.305 What forms do we use to 
transfer ownership when selling a 
motor vehicle? 

Use the following forms to transfer 
ownership: 

(a) SF 97, The United States Govern-
ment Certificate to Obtain Title to a 
Motor Vehicle, if both of the following 
apply: 

(1) The motor vehicle will be retitled 
by a State, Commonwealth, territory 
or possession of the United States or 
the District of Columbia; and 

(2) The purchaser intends to operate 
the motor vehicle on highways. 

NOTE TO § 102–34.305(a)(2): Do not use SF 97 
if the Government-owned motor vehicle is ei-
ther not designed or not legal for operation 
on highways. Examples are construction 
equipment, farm machinery, and certain 
military-design motor vehicles and motor 
vehicles that are damaged beyond repair in 
crashes and intended to be sold as salvage 
only. Instead, use an appropriate bill of sale 
or award document. Examples are Optional 
Form 16, Sales Slip—Sale of Government 
Personal Property, and SF 114C, Sale of Gov-
ernment Property-Bid and Award. 

(b) SF 97 is optional for foreign fleet 
motor vehicles because foreign govern-
ments may require the use of other 
forms. 

NOTE TO § 102–34.305: The original SF 97 is 
printed on secure paper to identify readily 
any attempt to alter the form. The form is 
also pre-numbered to prevent duplicates. 
State motor vehicle agencies may reject cer-
tificates showing erasures or strikeovers. 

§ 102–34.310 How do we distribute the 
completed Standard Form 97? 

SF 97 is a 4-part set printed on con-
tinuous-feed paper. Distribute the form 
as follows: 

(a) Original SF 97 to the purchaser or 
donee; 

(b) One copy to the owning agency; 
(c) One copy to the contracting offi-

cer making the sale or transfer of the 
motor vehicle; and 

(d) One copy under owning agency di-
rectives. 

Subpart I—Motor Vehicle Fueling 
§ 102–34.315 How do we obtain fuel for 

Government motor vehicles? 
You may obtain fuel for Government 

motor vehicles by using: 
(a) A Government-issued charge card; 
(b) A Government agency fueling fa-

cility; or 
(c) Personal funds and obtaining re-

imbursement from your agency, if per-
mitted by your agency. You must use 
the method prescribed by GSA Fleet to 
obtain fuel for vehicles leased from 
GSA fleet. 

§ 102–34.320 What Government-issued 
charge cards may I use to purchase 
fuel and motor vehicle related serv-
ices? 

(a) You may use a fleet charge card 
specifically issued for this purpose. 
These cards are designed to collect 
motor vehicle data at the time of pur-
chase. Where appropriate, State sales 
and motor fuel taxes may be deducted 
from fuel purchases by the fleet charge 
card services contractor before your 
agency is billed; otherwise you may 
need to request reimbursement from 
each State to which taxes were paid. 
The GSA contractor issued fleet charge 
card is the only Government-issued 
charge card that may be used for GSA 
Fleet motor vehicles. For further infor-
mation on acquiring these fleet charge 
cards and their use, contact the: Gen-
eral Services Administration, ATTN: 
GSA SmartPay ® (QMB), 2200 Crystal 
Drive, Arlington, VA 22202. 

(b) You may use a Government pur-
chase card if you do not have a fleet 
charge card or if the use of such a Gov-
ernment purchase card is required by 
your agency mission. However, the 
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Government purchase card does not 
collect motor vehicle data nor does it 
deduct State sales and motor fuel 
taxes. 

NOTE TO § 102–34.320: OMB Circular A–123, 
Appendix B, contains additional specific 
guidance on the management, issuance, and 
usage of Government charge cards. The Ap-
pendix B guidance consolidates and updates 
current Governmentwide charge card pro-
gram requirements and guidance issued by 
the Office of Management and Budget, GSA, 
Department of the Treasury, and other Fed-
eral agencies. Appendix B provides a single 
document to incorporate changes, new guid-
ance, or amendments to existing guidance, 
and establishes minimum requirements and 
suggested best practices for Government 
charge card programs that may be supple-
mented by individual agency policy proce-
dures. 

§ 102–34.325 What type of fuel do I use 
in Government motor vehicles? 

(a) Use the minimum grade (octane 
rating) of fuel recommended by the 
motor vehicle manufacturer when fuel-
ing Government motor vehicles, unless 
a higher grade of fuel is all that is 
available locally. 

(b) Use unleaded gasoline in all for-
eign fleet motor vehicles designed to 
operate on gasoline unless: 

(1) Such use would be in conflict with 
country-to-country or multi-national 
logistics agreements; or 

(2) Such gasoline is not available lo-
cally. 

(c) You must use alternative fuels in 
alternative fuel motor vehicles to the 
fullest extent possible as directed by 
regulations issued by the Department 
of Energy implementing the Energy 
Policy Act and related Executive Or-
ders. 

Subpart J—Federal Fleet Report 

§ 102–34.330 What is the Federal Fleet 
Report? 

The Federal Fleet Report (FFR) is an 
annual summary of Federal fleet sta-
tistics based upon fleet composition at 
the end of each fiscal year and vehicle 
use and cost during the fiscal year. The 
FFR is compiled by GSA from informa-
tion submitted by Federal agencies. 
The FFR is designed to provide essen-
tial statistical data for worldwide Fed-
eral motor vehicle fleet operations. Re-

view of the report assists Government 
agencies, including GSA, in evaluating 
the effectiveness of the operation and 
management of individual fleets to de-
termine whether vehicles are being uti-
lized properly and to identify high cost 
areas where fleet expenses can be re-
duced. The FFR is posted on GSA’s 
Motor Vehicle Management Policy 
Internet Web site (http://www.gsa.gov/ 
vehiclepolicy). 

§ 102–34.335 How do I submit informa-
tion to the General Services Admin-
istration (GSA) for the Federal 
Fleet Report (FFR)? 

(a) Annually, agencies must submit 
to GSA the information needed to 
produce the FFR through the Federal 
Automotive Statistical Tool (FAST), 
an Internet-based reporting tool. To 
find out how to submit motor vehicle 
data to GSA through FAST, consult 
the instructions from your agency fleet 
manager and read the documentation 
at http://fastweb.inel.gov/. 

(b) Specific reporting categories, by 
agency, included in the FFR are— 

(1) Inventory; 
(2) Acquisitions; 
(3) Operating costs; 
(4) Miles traveled; and 
(5) Fuel used. 

NOTE TO § 102–34.335: The FAST system is 
also used by agency Fleet Managers to pro-
vide the Department of Energy with infor-
mation required by the Energy Policy Act 
and related Executive Orders. In addition, 
the Office of Management and Budget (OMB) 
requires agency Fleet Managers and budget 
officers to submit annual agency motor vehi-
cle budgeting information to OMB through 
FAST (see OMB Circular A–11, Preparation, 
Submission, and Execution of the Budget). 

§ 102–34.340 Do we need a fleet man-
agement information system? 

Yes, you must have a fleet manage-
ment information system at the de-
partment or agency level that — 

(a) Identifies and collects accurate 
inventory, cost, and use data that cov-
ers the complete lifecycle of each 
motor vehicle (acquisition, operation, 
maintenance, and disposal); and 

(b) Provides the information nec-
essary to satisfy both internal and ex-
ternal reporting requirements, includ-
ing: 

(1) Cost per mile; 
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