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Department of Commerce 1352.213–71 

waiver request to the Contracting Officer, in-
cluding a full written description of the re-
quested waiver and the reasons in support 
thereof. 

(End of clause) 

[75 FR 10570, Mar. 8, 2010; 75 FR 14496, Mar. 26, 
2010] 

1352.209–75 Title 13 and non-disclo-
sure requirements. 

As prescribed in 48 CFR 1309.507–2(e), 
insert the following clause: 

TITLE 13 AND NON-DISCLOSURE REQUIREMENTS 
(APR 2010) 

The Census Bureau’s data are protected by 
Title 13 of the United States Code. The con-
tractor may not use Title 13 data for any 
purpose other than the intended purpose for 
which it is supplied or obtained. All con-
tractor personnel who will have access to 
Title 13 data must take an oath and com-
plete the Census Bureau Form BC–1759 (Spe-
cial Sworn Status) that requires nondisclo-
sure of Title 13 data. An authorized Census 
employee or a Notary Public must admin-
ister the oath of nondisclosure. 

(End of clause) 

[75 FR 10570, Mar. 8, 2010; 75 FR 14496, Mar. 26, 
2010] 

1352.213–70 Evaluation utilizing sim-
plified acquisition procedures. 

As prescribed in 48 CFR 1313.106–2–70, 
insert the following provision: 

EVALUATION UTILIZING SIMPLIFIED 
ACQUISITION PROCEDURES (DATE) 

The Government will issue an order result-
ing from this request for quotation to the re-
sponsible offeror whose quotation results in 
the best value to the Government, consid-
ering both price and non-price factors. The 
following factors will be used to evaluate 
quotations: 

[This section is to be tailored to conform 
to individual procurements. Text is provided 
as an example only. Stating relative impor-
tance of the evaluation factors is not re-
quired.] 

(1) Personnel Qualifications. The experi-
ence, education, and qualifications of per-
sonnel proposed to work on the contract will 
be evaluated to determine their ability to 
perform their proposed duties. 

(2) Technical Approach and Capability. The 
offeror’s approach to performing contract re-
quirements and its capability to successfully 
perform the contract will be evaluated. 

(3) Past Performance. The offeror’s past 
performance on related contracts will be 

evaluated to determine, as appropriate, suc-
cessful performance of contract require-
ments, quality and timeliness of delivery of 
goods and services, cost management, com-
munications between contracting parties, 
proactive management and customer satis-
faction. 

(4) Price. 

(End of clause) 

1352.213–71 Instructions for submit-
ting quotations under the sim-
plified acquisition threshold—non- 
commercial. 

As prescribed in 48 CFR 1313.302–1–70, 
insert the following provision: 

INSTRUCTIONS FOR SUBMITTING QUOTATIONS 
UNDER THE SIMPLIFIED ACQUISITION 
THRESHOLD—NON-COMMERCIAL (DATE) 

(a) North American Industry Classification 
System (NAICS) code and small business size 
standard. The NAICS code and small business 
size standard for this acquisition is llll. 

(b) Submission of quotations. Submit 
quotations to the office specified in this so-
licitation at or before the exact time speci-
fied in this solicitation. At a minimum, 
quotations must show— 

(1) The solicitation number; 
(2) The name, address, and telephone num-

ber of the offeror; 
(3) Acknowledgment of solicitation amend-

ments; 
(4) A technical description showing that 

the offeror can supply the requirements in 
the specifications or statement of work in 
sufficient detail to allow the Government to 
evaluate the quotation in accordance with 
the evaluation factors stated in the solicita-
tion. 

(5) Past performance information, when in-
cluded as an evaluation factor, to include re-
cent and relevant contracts for the same or 
similar items and reference information (in-
cluding contract numbers, points of contact 
with telephone numbers and other relevant 
information). 

(6) Price and any supporting details for the 
price, as requested in the solicitation. 

(c) Offerors are responsible for submitting 
quotations, and any modifications thereto, 
so as to reach the Government office des-
ignated in the solicitation by the time speci-
fied. The offeror’s initial quotation should 
contain the offeror’s best terms from a price 
and technical standpoint. The Government 
may reject any or all quotations if such ac-
tion is in the public interest; accept other 
than the lowest quotation; and waive infor-
malities and minor irregularities in 
quotations received. 
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(End of clause) 

1352.215–70 Proposal preparation. 
As prescribed in 48 CFR 1315.204– 

570(a)(1), insert the following provision, 
tailored as applicable: 

PROPOSAL PREPARATION (DATE) 

(a) General Instructions. Proposals are ex-
pected to conform to solicitation provisions 
and be prepared in accordance with this sec-
tion. To aid in evaluation, the proposal shall 
be clearly and concisely written, neatly pre-
sented, indexed (cross-indexed as appro-
priate), and logically assembled. All pages of 
each part shall be appropriately numbered 
and identified with the name of the offeror, 
the date of the offer, and the solicitation 
number. Each volume shall be clearly 
marked by volume number and title. 

(b) Overall Arrangement of Proposal. (1) 
VOLUME I—BUSINESS PROPOSAL 

(i) Volume I, Business Proposal, consists of 
the actual offer to enter into a contract to 
perform the desired work. It also includes re-
quired representations, certifications, and 
acknowledgments, if applicable; justifica-
tions for noncompetitive proposed sub-
contracts; identification of technical data to 
be withheld; and any other required adminis-
trative information. 

(ii) Format and Content. Volume I, Busi-
ness Proposal, shall include the following 
documents (in the order listed): 

(A) Proposal Form: 
(1) Use of the Form—The Proposal Form 

(Standard Form 33 or 1449), is to be executed 
fully and used as the cover sheet (or first 
page) of Volume I. Include three (3) original 
signed copies of the form in the original Vol-
ume I. 

(2) Acceptance Period—The acceptance pe-
riod entered on the Proposal Form by the of-
feror shall not be less than that prescribed in 
the solicitation, which shall apply if no 
other period is offered. 

(3) Signature Authority—The person sign-
ing the Proposal Form must have the au-
thority to commit the offeror to all of the 
provisions of the proposal, fully recognizing 
that the Government has the right, by terms 
of the Solicitation, to make an award with-
out discussion if it so elects. 

(B) Other documentation identified in Sec-
tion (A) above. The offeror shall submit one 
original of Volume I, marked as such. 

(2) VOLUME II—TECHNICAL PROPOSAL 
(i) General. (A) Volume II, technical pro-

posal, consists of the offeror’s proposal delin-
eating its capabilities and how it intends to 
perform contract requirements. The Tech-
nical proposal will be evaluated in accord 
with the criteria contained in Section M. 

(B) In order that the technical proposal 
may be evaluated strictly on the merit of the 
material submitted, no contractual price in-

formation is to be included in Volume II. 
However, the type and quantity of labor and 
materials is to be included in the Technical 
Proposal, without any associated cost infor-
mation. 

(C) The technical proposal must be typed, 
double-spaced, with one inch margins, using 
elite font, 12 pitch type (or equivalent) and 
printed, unreduced in size, on 81⁄2″ by 11″ 
paper, not exceeding ll pages, single-sided, 
exclusive of resumes and related corporate 
experience documentation. Any pages in ex-
cess of ll will be disregarded, and will not 
be included in the proposal evaluation. Fail-
ure of the offeror to comply with the page 
limitations, resulting in the excess pages not 
being evaluated, shall not constitute grounds 
for a protest. 

(ii) Format and Content. Volume II, Tech-
nical Proposal, shall include the following 
contents: 

(A) Table of Contents 
(B) List of Tables and Figures 
(C) Summary of Technical Proposal 
(D) Technical Proposal 
(E) Exceptions and Deviations. These 

major headings may be subdivided or supple-
mented by the offeror as appropriate. 

(1) Summary. This section shall provide a 
summary that addresses each of the tech-
nical evaluation factors set out in Section 
M. 

(2) Technical Proposal. The offeror shall 
clearly address each of the technical evalua-
tion criteria in Section M, and, at a min-
imum, cover each subfactor. 

(3) Exceptions and Deviations. This section 
shall identify and explain any exceptions or 
deviations taken to any part of the solicita-
tion or conditional assumptions made with 
respect to the technical requirements of the 
solicitation. Offerors should note that taking 
exceptions to the Government’s require-
ments may indicate an unwillingness or in-
ability to perform the contract, and the pro-
posal may be evaluated as such. 

(iii) Specific areas to be addressed: 
[This section is to be tailored to conform 

to the technical evaluation factors. Text is 
provided as an example. Provide instructions 
concerning what information is required in 
order to evaluate proposals in accord with 
the evaluation factors. Do not request infor-
mation that is not covered in an evaluation 
factor.] 

Evaluation Factor 1—Technical Approach. 
Provide information on how the project is to 
be organized, staffed, and managed that dem-
onstrates the offeror’s understanding and ef-
fective management of important events or 
tasks. If applicable, the offeror shall (i) de-
scribe the facilities and equipment which 
will be used in the performance of the con-
tract, and (ii) how the management and co-
ordination of consultant and subcontractor 
efforts will be accomplished. Fully discuss 
how the contract requirements will be met 
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