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(7) Qualification requirements, in-
cluding knowledge, skills, and abilities 
or competencies; 

(8) Starting pay; 
(9) Brief description of duties; 
(10) Basis of rating; 
(11) What to file; 
(12) Instructions on how to apply; 
(13) Information on how to claim vet-

erans’ preference, if applicable; 
(14) Definition of ‘‘well-qualified,’’ as 

required by subparts F and G of this 
part; 

(15) Information on how candidates 
eligible under subparts F and G of this 
part may apply, including required 
proof of eligibility; 

(16) Contact person or contact point; 
(17) Equal employment opportunity 

statement (Agencies may use the rec-
ommended equal employment oppor-
tunity statement located on OPM’s 
USAJOBS website.); and 

(18) Reasonable accommodation 
statement. 

(b)(1) An agency may use wording of 
its choice in its statement that con-
veys the availability of reasonable ac-
commodation required by 
§ 330.104(a)(18). In its reasonable accom-
modation statement, an agency may 
not list types of medical conditions or 
impairments appropriate for accommo-
dation. 

(2) Agencies may use the rec-
ommended reasonable accommodation 
statement located on OPM’s USAJOBS 
website. 

§ 330.105 Instructions on how to add a 
vacancy announcement to 
USAJOBS. 

An agency can find the instructions 
to add a vacancy announcement to 
USAJOBS on OPM’s Web site at http:// 
www.usajobs.gov. An electronic file of 
the complete vacancy announcement 
must be included within USAJOBS. 

§ 330.106 Funding. 

Each year, OPM will charge a fee for 
the agency’s share of the cost of pro-
viding employment information to the 
public and to Federal employees as au-
thorized by 5 U.S.C. 3330(f). 

Subpart B—Reemployment Priority 
List (RPL) 

§ 330.201 Purpose. 

(a) The Reemployment Priority List 
(RPL) is a required component of an 
agency’s placement programs to assist 
its current and former competitive 
service employees who will be or were 
separated by reduction in force (RIF) 
under part 351 of this chapter, or who 
have recovered from a compensable 
work-related injury after more than 1 
year, as required by part 353 of this 
chapter. In filling vacancies, an agency 
must give its RPL registrants place-
ment priority for most competitive 
service vacancies before hiring some-
one from outside its own permanent 
competitive service workforce. An 
agency may choose to consider RPL 
placement priority candidates before 
other agency permanent competitive 
service employees under its Career 
Transition Assistance Plan (CTAP) es-
tablished under subpart F of this part, 
after fulfilling agency obligations to 
its CTAP selection priority candidates. 

(b) Agencies must use an RPL to give 
placement priority to their: 

(1) Current competitive service em-
ployees with a specific notice of RIF 
separation or a Certification of Ex-
pected Separation issued under part 351 
of this chapter; 

(2) Former competitive service em-
ployees separated by RIF under part 
351 of this chapter; and 

(3) Former competitive service em-
ployees fully recovered from a compen-
sable injury (as defined in part 353 of 
this chapter) after more than 1 year. 

(c) All agency components within the 
local commuting area use a single RPL 
and are responsible for giving place-
ment priority to the agency’s RPL reg-
istrants. 

(d) With prior OPM approval, an 
agency may operate an alternate place-
ment program which satisfies the basic 
requirements of this subpart, including 
veterans’ preference, as an exception to 
the RPL regulations under this sub-
part. This provision is limited to reem-
ployment priority because of RIF sepa-
ration and allows agencies to adopt dif-
ferent placement strategies that are ef-
fective for their programs and satisfy 
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employee entitlements to reemploy-
ment priority. 

§ 330.202 Definitions. 
In this subpart: 
Competitive area means a competitive 

area as described in § 351.402 of this 
chapter. 

Competitive service appointment in-
cludes new appointments, reinstate-
ments, reemployment, and transfers as 
defined in § 210.102 of this chapter, and 
conversions as defined in OPM’s ‘‘Guide 
to Processing Personnel Actions.’’ 

Injury, in relation to the RPL, has 
the meaning given that term in § 353.102 
of this chapter. 

Overseas has the meaning given that 
term in § 210.102 of this chapter. 

Qualified refers to an RPL registrant 
who: 

(1) Meets OPM-established or -ap-
proved qualification standards and re-
quirements for the position, including 
minimum educational requirements, 
and agency-established selective fac-
tors (as this term is used in OPM’s 
‘‘Operating Manual: Qualification 
Standards for General Schedule Posi-
tions’’); 

(2) Will not cause an undue interrup-
tion, as defined in § 351.203 of this chap-
ter, that would prevent the completion 
of required work by the registrant 90 
days after the registrant is placed in 
the position; 

(3) Is physically qualified, with or 
without reasonable accommodation, to 
perform the duties of the position; 

(4) Meets any special OPM-approved 
qualifying conditions for the position; 
and 

(5) Meets any other applicable re-
quirements for competitive service ap-
pointment. 

RPL eligible means a current or 
former employee of the agency who 
meets the conditions in either para-
graph (a) or (b) of § 330.203. As used in 
this subpart, ‘‘RPL eligible’’ and ‘‘eli-
gible’’ are synonymous. 

RPL placement priority candidate 
means an RPL registrant who is quali-
fied and available for a specific agency 
vacancy. 

RPL registrant means an RPL eligible 
who submitted a timely RPL applica-
tion and who is registered on the agen-
cy’s RPL. As used in this subpart, 

‘‘RPL registrant’’ and ‘‘registrant’’ are 
synonymous. 

Vacancy means any vacant position 
to be filled by a competitive service 
permanent or time-limited appoint-
ment. 

§ 330.203 RPL Eligibility. 
An employee must meet the condi-

tions in either paragraph (a) or (b) of 
this section to be an RPL eligible. 

(a) For eligibility based on part 351 of 
this chapter, the employee: 

(1) Must be serving in an appoint-
ment in the competitive service in ten-
ure group I or II; 

(2) Must have received either a spe-
cific notice of separation or a Certifi-
cation of Expected Separation under 
part 351 of this chapter that has not 
been cancelled, rescinded, or modified 
so that the employee is no longer under 
notice of separation; 

(3) Must have received a rating of 
record of at least fully successful 
(Level 3) or equivalent as the most re-
cent performance rating of record; and 

(4) Must not have declined an offer 
under part 351, subpart G, of this chap-
ter of a position with the same type of 
work schedule and with a representa-
tive rate at least as high as that of the 
position from which the employee will 
be separated. 

(b) For eligibility based on part 353 of 
this chapter, the employee or former 
employee: 

(1) Must be serving in, or separated 
from, an appointment in the competi-
tive service in tenure group I or II; 

(2) Must either have accepted a posi-
tion at a lower grade or pay level in 
lieu of separation or have been sepa-
rated because of a compensable injury 
or disability. (For the purposes of this 
subpart, any reference to the position 
from which an individual was or will be 
separated includes the position from 
which the RPL eligible accepted the 
lower graded or pay level position 
under this paragraph.); 

(3) Must have fully recovered more 
than 1 year after compensation began; 
and 

(4) Must have received notification 
from the Office of Workers’ Compensa-
tion Programs, Department of Labor, 
that injury compensation benefits have 
ceased or will cease. 
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