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deemed to be a withdrawal of federa-
tion status subject to a hearing on the 
record. 

(e) An applicant for local federation 
status must certify and/or dem-
onstrate: 

(1) That all member organizations 
seeking participation in the CFC are 
qualified for inclusion on the Local 
List and provide a complete list of 
those member organizations it cer-
tified. 

(2) That it meets the eligibility re-
quirements contained in § 950.204 (in-
cluding eligibility requirements and 
public accountability standards of 
§§ 950.202 and 950.203 that are incor-
porated by reference). The federation 
can demonstrate that it has met the 
eligibility requirement in § 950.204(b)(1) 
either through its own services, bene-
fits, assistance or program activities or 
through its 15 members’ activities. 

(i) The federation must complete the 
certification set forth at § 950.203(a)(2) 
without regard to the amount of rev-
enue reported on its IRS Form 990 and 
must provide a copy of its audited fi-
nancial statements. The audited finan-
cial statements provided must verify 
that the federation is honoring des-
ignations made to each member orga-
nization by distributing a propor-
tionate share of receipts based on 
donor designations to each member. 
The audit requirement is waived for 
newly created federations operating for 
less than a year as determined from 
the date of its IRS tax-exemption let-
ter to the closing date of the CFC ap-
plication period. 

(ii) The federation must provide a 
listing of its board of directors, begin-
ning and ending dates of each mem-
ber’s current term of office, and the 
board’s meeting dates and locations for 
the year prior to the year of the cam-
paign for which the organization is ap-
plying. 

(iii) The federation must certify that 
it prepares and makes available to the 
public, upon request, an annual report 
that includes a full description of the 
organization’s activities and sup-
porting services and identifies its di-
rectors and chief administrative per-
sonnel. The federation must provide a 
copy of its most recently completed 
annual report covering the fiscal year 

ending not more than 18 months prior 
to January of the campaign year to 
which the federation is applying or the 
preceding calendar year. The annual 
report must also include an accurate 
description of the federation’s member-
ship dues and/or service charges re-
ceived by the federation from the char-
itable organizations participating as 
members. The information must clear-
ly present the amounts raised, the 
sources of contributions, the cost of 
fundraising, and how costs are recov-
ered from donations. 

(3) That is does not employ, in its 
CFC operations, the services of private 
consultants, consulting firms, adver-
tising agencies or similar business or-
ganizations to perform the policy-mak-
ing or decision-making functions in the 
CFC. It may, however, contract with 
entities or individuals such as banks, 
accountants, lawyers, and other ven-
dors of goods and/or services to assist 
in accomplishing its administrative 
tasks. 

(f) The LFCC will notify a federation 
if it is determined that the federation 
does not meet the eligibility require-
ments of this section. A federation may 
appeal an adverse eligibility decision 
in accordance with § 950.205. 

(g) The Director may waive any eligi-
bility criteria for federation status if it 
is determined that such a waiver will 
be in the best interest of the CFC. 

[60 FR 57890, Nov. 24, 1995, as amended at 71 
FR 67287, Nov. 20, 2006] 

§ 950.304 Responsibilities of local fed-
erations. 

(a) Local federations must ensure 
that only those member organizations 
that comply with all eligibility re-
quirements included in these regula-
tions are certified for participation in 
the CFC. 

(b) If the LFCC requests information 
supporting a certification of local eligi-
bility, that information shall be fur-
nished promptly. Failure to furnish 
such information within 10 business 
days of the receipt of the request con-
stitutes grounds for the denial of local 
eligibility. 

(c) Each federation, as fiscal agent 
for its member organizations, must en-
sure that Federal employee designa-
tions are honored in that each member 
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organization receives its proportionate 
share of receipts based on the results of 
each individual campaign. The propor-
tionate share of receipts is determined 
by donor designations to the individual 
member organization as compared to 
total campaign designations. 

[60 FR 57890, Nov. 24, 1995, as amended at 71 
FR 67288, Nov. 20, 2006] 

Subpart D—Campaign Information 
§ 950.401 Campaign and publicity in-

formation. 
(a) The specific campaign and pub-

licity information, such as the official 
Charity List, will be developed locally, 
except as specified in these regula-
tions. All information must be re-
viewed by the LFCC for compliance 
with these regulations and will be de-
veloped and supplied by the PCFO. All 
publicity information must have the 
approval of the LFCC before being 
used. Federations must notify the 
PCFO in writing of their desire to par-
ticipate in the development of cam-
paign and publicity information. The 
PCFO must respond in a timely man-
ner to a federation’s request to partici-
pate in the development of campaign 
and publicity information. Federations 
must also respond in a timely fashion 
in the development of campaign and 
publicity information. 

(b) During the CFC solicitation pe-
riod, participating CFC organizations 
may distribute bona fide educational 
information describing its services or 
programs. The organization must be 
granted permission by the Federal 
agency installation head, or designee 
to distribute the material. CFC Coordi-
nators, Keyworkers or members of the 
LFCC, are not authorized to grant per-
mission for the distribution of such in-
formation. If one organization is grant-
ed permission to distribute educational 
information, then the Federal agency 
installation head must allow any other 
requesting CFC organization to dis-
tribute educational information. 

(c) Organizations and federations are 
encouraged to publicize their activities 
outside Federal facilities and to broad-
cast messages aimed at Federal em-
ployees in an attempt to solicit their 
contributions through the media and 
other outlets. 

(d) Agency Heads are further author-
ized to permit the distribution by orga-
nizations of promotional information 
to Federal personnel in public areas of 
Federal workplaces in connection with 
the CFC, provided that the manner of 
distribution accords equal treatment 
to all charitable organizations fur-
nishing such information for local use, 
and further provided that no such dis-
tribution shall utilize Federal per-
sonnel on official duty or interfere 
with Federal government activities. 
LFCC members and other campaign 
personnel are to be particularly aware 
of the prohibition of assisting any 
charitable organization or federated 
group in distributing any type of lit-
erature, especially during the cam-
paign period. Nothing in this section 
shall be construed to require an LFCC 
to distribute or arrange for the dis-
tribution of any material other than 
the Campaign Charity List and the 
pledge form. 

(e) The Campaign Charity List and 
pledge form is the official source of 
CFC information and shall be made 
available either in hard copy or elec-
tronic format to all potential contribu-
tors. All CFC Charity Lists must in-
form employees of their right to make 
a choice to contribute or not to con-
tribute; to designate or not to des-
ignate; and to give a confidential gift 
in a sealed envelope. 

(f) Campaign information must con-
stitute a simple and attractive design 
that has fundraising appeal and essen-
tial working information. The design 
should focus on the CFC without undue 
use of charitable organization symbols 
and logos or other distractions that 
compete for the donor’s attention. Ex-
traneous instructions concerning the 
routing of forms, tallying of contribu-
tor’s receipt, and similar reports, 
which are primarily for keyworkers 
must be avoided. 

(g) The following applies specifically 
to the campaign Charity List: 

(1) OPM will include in the annual 
distribution of the National/Inter-
national and International parts of the 
Charity List explicit instructions for 
the production of the Charity List and 
language to be reproduced verbatim in 
the introductory section. The general 
information provided will include: 
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