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§§ 4284.926–4284.929 [Reserved] 

APPLYING FOR A GRANT 

§ 4284.930 Preliminary review. 

The Agency encourages applicants to 
contact their State Office well in ad-
vance of the application submission 
deadline, to ask questions and to dis-
cuss applicant and project eligibility 
potential. At its option, the Agency 
may establish a preliminary review 
deadline so that it may informally as-
sess the eligibility of the application 
and its completeness. The result of the 
preliminary review is not binding on 
the Agency. To implement this section, 
the Agency will issue a notification ad-
dressing this issue in accordance with 
§ 4284.915. 

§ 4284.931 Application package. 

All applicants are required to submit 
an application package that is com-
prised of the elements in this section. 

(a) Application forms. The following 
application forms (or their successor 
forms) must be completed when apply-
ing for a grant under this subpart. 

(1) Form SF–424, ‘‘Application for 
Federal Assistance.’’ 

(2) Form SF–424A, ‘‘Budget Informa-
tion-Non-Construction Programs.’’ 

(3) Form SF–424B, ‘‘Assurances—Non- 
Construction Programs.’’ 

(4) Form RD 400–4, ‘‘Assurance Agree-
ment.’’ 

(5) Form RD 1940–20, ‘‘Request for En-
vironmental Information.’’ Applica-
tions for planning grants are generally 
excluded from the environmental re-
view process by § 1940.333 of this title. 

(6) All applicants are required to 
have a DUNS number (including indi-
viduals and sole proprietorships). 

(b) Application content. The following 
content items must be completed when 
applying for a grant under this sub-
part: 

(1) Eligibility discussion. The applicant 
must demonstrate in detail how the: 

(i) Applicant eligibility requirements 
in §§ 4284.920 and 4284.921 are met; 

(ii) Project eligibility requirements 
in § 4284.922 are met; 

(iii) Eligible use of grant and match-
ing funds requirements in §§ 4284.923 
and 4284.924 are met; and 

(iv) Funding limitation requirements 
in § 4284.925 are met. 

(2) Evaluation criteria. Using the for-
mat prescribed by the application 
package, the applicant must address 
each evaluation criterion identified 
below. 

(i) Performance Evaluation Criteria. As 
part of the application, applicants for 
both planning and working capital 
grants must suggest one or more rel-
evant criterion that will be used to 
evaluate the performance of the grant 
project during its operational phase 
post-award, as benchmarks to ascer-
tain whether or not the primary goals 
and objectives proposed in the work 
plan are accomplished during the 
project period. These benchmarks 
should relate to the overall project 
goal of creating and serving new mar-
kets, with a resulting increase in cus-
tomer base and increase in revenues re-
turning to the producer applicants; as 
well as to the practical and/or 
logistical activities and tasks to be ac-
complished during the project period. 
The Agency application package will 
provide additional instruction to assist 
applicants when responding to this cri-
terion. Applicant suggested perform-
ance criteria will be incorporated into 
the applicant’s semi-annual and final 
reporting requirements if selected for 
award, and will be specified in the 
grant agreement associated with the 
award. In addition, applicants for both 
planning and working capital grants 
must identify the number of jobs an-
ticipated to be created or saved as a di-
rect result of the project. Planning 
grant applicants should identify the 
number of jobs expected to be created 
or saved as a result of continuing the 
project into its operational phase. 
Working capital grant applicants 
should identify the actual number of 
jobs created or saved as a result of the 
project. 

(ii) Proposal evaluation criteria. Appli-
cants for both planning and working 
capital grants must address each pro-
posal evaluation criterion identified in 
§ 4284.942 in narrative form, in the ap-
plication package. 

(3) Certification of matching funds. 
Using the format prescribed by the ap-
plication package, applicants must cer-
tify that: 
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(i) Cost-share matching funds will be 
spent in advance of grant funding, such 
that for every dollar of grant funds dis-
bursed, not less than an equal amount 
of matching funds will have been ex-
pended prior to submitting the request 
for reimbursement; and 

(ii) If matching funds are proposed in 
an amount exceeding the grant 
amount, those matching funds must be 
spent at a proportional rate equal to 
the match-to-grant ratio identified in 
the proposed budget. 

(4) Verification of cost-share matching 
funds. Using the format prescribed by 
the application package, the applicant 
must demonstrate and provide authen-
tic documentation from the source to 
confirm the eligibility and availability 
of both cash and in-kind contributions 
that meet the definition requirements 
for Matching Funds and Conflict of In-
terest in § 4284.902, as well as the fol-
lowing criteria: 

(i) Matching funds are subject to the 
same use restrictions as grant funds, 
and must be spent on eligible project 
expenses during the grant funding pe-
riod. 

(ii) Matching funds must be from eli-
gible sources without a real or appar-
ent conflict of interest. 

(iii) Matching funds must be at least 
equal to the amount of grant funds re-
quested, and combined grant and 
matching funds must equal 100 percent 
of the total eligible project costs. 

(iv) Unless provided by other author-
izing legislation, other Federal grant 
funds cannot be used as matching 
funds. 

(v) Matching funds must be provided 
in the form of confirmed applicant 
cash, loan, or line of credit; or provided 
in the form of a confirmed applicant or 
family member in-kind contribution 
that meets the requirements and limi-
tations specified in § 4284.923(a) and (b); 
or provided in the form of confirmed 
third-party cash or eligible third-party 
in-kind contribution; or non-federal 
grant sources (unless otherwise pro-
vided by law). 

(vi) Examples of ineligible matching 
funds include funds used for an ineli-
gible purpose, contributions donated 
outside the proposed grant funding pe-
riod, third-party in-kind contributions 
that are over-valued, or are without 

substantive documentation for an inde-
pendent reviewer to confirm a valu-
ation, conducting activities on behalf 
of anyone other than a specific Inde-
pendent Producer or group of Inde-
pendent Producers, expected program 
income at time of application, or in-
stances where a real or apparent con-
flict of interest exists, except as de-
tailed in § 4284.923(a) and (b). 

(5) Business plan. For working capital 
grant applications, applicants must 
provide a copy of the business plan 
that was completed for the proposed 
value-added venture, except as pro-
vided for in §§ 4284.922(b)(6) and 4284.932. 
The Agency must concur in the accept-
ability or adequacy of the business 
plan. For all planning grant applica-
tions including those proposing prod-
uct eligibility under ‘‘produced in a 
manner that enhances the value of the 
agricultural commodity,’’ a business 
plan is not required as part of the 
grant application. 

(6) Feasibility study. As part of the ap-
plication package, applicants for work-
ing capital grants must provide a copy 
of the third-party feasibility study 
that was completed for the proposed 
value-added project, except as provided 
for at §§ 4284.922(b)(6) and 4284.932. The 
Agency must concur in the accept-
ability or adequacy of the feasibility 
study. 

§ 4284.932 Simplified application. 

Applicants requesting less than 
$50,000 will be allowed to submit a sim-
plified application, the contents of 
which will be announced in an annual 
notice issued pursuant to § 4284.915. Ap-
plicants requesting working capital 
grants of less than $50,000 are not re-
quired to provide feasibility studies or 
business plans, but must provide infor-
mation demonstrating increases in cus-
tomer base and revenue returns to the 
producers supplying the majority of 
the agricultural commodity as a result 
of the project. See § 4284.922(b)(6)(ii). 

§ 4284.933 Filing instructions. 

Unless otherwise specified in a notifi-
cation issued under § 4284.915, the re-
quirements specified in paragraphs (a) 
through (e) of this section apply to all 
applications. 
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