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I. COPY AND BLOW BACKS:  The cost of the stock
must be included in the cost.

(a) Gray-scale coping from originals  
(1) Auto feed, cost per 100 impressions

(1) Format "A"................................................................... 148 5.00 740.00 5.00 740.00 5.45 806.60 5.50 814.00
(2) Format "B"................................................................... 63 8.00 504.00 7.00 441.00 9.50 598.50 10.00 630.00

(2) Limited preparation, cost per 100 impressions
(1) Format "A"................................................................... 591 12.00 7092.00 10.00 5910.00 14.40 8510.40 14.50 8569.50
(2) Format "B"................................................................... 253 14.00 3542.00 12.00 3036.00 16.25 4111.25 16.50 4174.50

(3) Glass-work, cost per 100 impressions
(1) Format "A"................................................................... 2955 16.00 47280.00 14.00 41370.00 18.00 53190.00 18.50 54667.50
(2) Format "B"................................................................... 1267 20.00 25340.00 16.00 20272.00 22.00 27874.00 22.50 28507.50

(4) Over-sized, cost per square foot........................................... 120 0.25 30.00 0.25 30.00 0.55 66.00 0.55 66.00

(b) Color copying from originals
(1) Auto-feed, cost per 100 impressions

(1) Format "A"................................................................... 121 25.00 3025.00 20.00 2420.00 49.00 5929.00 50.00 6050.00
(2) Format "B"................................................................... 52 45.00 2340.00 25.00 1300.00 72.00 3744.00 75.00 3900.00

(2) Limited preparation, cost per 100 impressions
(1) Format "A"................................................................... 484 30.00 14520.00 25.00 12100.00 62.00 30008.00 65.00 31460.00
(2) Format "B"................................................................... 207 50.00 10350.00 30.00 6210.00 80.00 16560.00 85.00 17595.00

(3) Glass-work, cost per 100 impressions
(1) Format "A"................................................................... 2418 40.00 96720.00 30.00 72540.00 72.00 174096.00 75.00 181350.00
(2) Format "B"................................................................... 1036 80.00 82880.00 35.00 36260.00 95.00 98420.00 100.00 103600.00

(4) Over-sized, cost per square foot........................................... 98 3.00 294.00 2.00 196.00 4.50 441.00 5.00 490.00

(c) Blow backs from CD.
(1) Gray-scale, cost per blow back.

(1) Format "A"................................................................... 14851 0.06 891.06 0.04 594.04 0.08 1188.08 0.085 1262.34
(2) Format "B"................................................................... 6365 0.10 636.50 0.06 381.90 0.12 763.80 0.125 795.63

(2) Color, cost per blow back
(1) Format "A"................................................................... 6576 0.25 1644.00 0.25 1644.00 0.45 2959.20 0.49 3222.24
(2) Format "B"................................................................... 2818 0.45 1268.10 0.35 986.30 0.70 1972.60 0.79 2226.22

(3) Over-sized gray scale, cost per square foot.......................... 672 0.25 168.00 0.50 336.00 0.53 356.16 0.55 369.60
(4) Over-sized, color, cost per square foot................................. 588 3.00 1764.00 3.00 1764.00 4.75 2793.00 5.00 2940.00

II. SCANNING:

(a) Gray scale scanned to tiff, pdf, or jpeg with 
a minimum 300 dpi burned to CD. Cost must
include scanning, computer indexing, second 
pass verification, and provide a viewer.
(1) Auto-feed, cost per 100 scans.

(1) Format "A"................................................................... 59 8.00 472.00 5.00 295.00 10.00 590.00 10.50 619.50
(2) Format "B"................................................................... 25 8.00 200.00 7.00 175.00 18.00 450.00 20.00 500.00

(2) Limited preparation needed, cost per 100 scans.
(1) Format "A"................................................................... 236 13.00 3068.00 10.00 2360.00 15.00 3540.00 15.00 3540.00
(2) Format "B"................................................................... 101 13.00 1313.00 12.00 1212.00 19.00 1919.00 20.00 2020.00

(3) Glass-work, cost per 100 scans.
(1) Format "A"................................................................... 1182 17.00 20094.00 14.00 16548.00 17.00 20094.00 18.50 21867.00
(2) Format "B"................................................................... 507 17.00 8619.00 16.00 8112.00 18.00 9126.00 20.00 10140.00

(4) Over-sized, cost per square foot........................................... 479 0.50 239.50 0.50 239.50 1.25 598.75 1.50 718.50

(b) Color scanned to tiff, pdf, or jpeg with a
minimum 300 dpi burned to CD. Cost must
include scanning, computer indexing, Second 
pass verification, and provide a viewer.
(1) Auto-feed, cost per 100 scans.

(1) Format "A"................................................................... 48 25.00 1200.00 20.00 960.00 55.00 2640.00 59.00 2832.00
(2) Format "B"................................................................... 21 25.00 525.00 25.00 525.00 85.00 1785.00 89.00 1869.00

(2) Limited preparation needed, cost per 100 scans.
(1) Format "A"................................................................... 193 30.00 5790.00 25.00 4825.00 75.00 14475.00 79.00 15247.00
(2) Format "B"................................................................... 83 30.00 2490.00 30.00 2490.00 85.00 7055.00 89.00 7387.00

(3) Glass-work, cost per 100 scans.
(1) Format "A"................................................................... 967 35.00 33845.00 30.00 29010.00 95.00 91865.00 99.00 95733.00
(2) Format "B"................................................................... 415 50.00 20750.00 35.00 14525.00 95.00 39425.00 99.00 41085.00

(4) Over-sized, cost per square foot........................................... 392 1.50 588.00 2.00 784.00 4.75 1862.00 5.00 1960.00

(c) Scanning 35mm color film negatives to tiff,
pdf, or jpeg extensions.  The scan will be 
1,600 X 1,200 dpi or finer. The scan will be 
burned to disc in its proper color space. 
Cost per color scan........................................................................... 774 0.75 580.50 1.00 774.00 1.75 1354.50 2.00 1548.00

(d) Scanning 35mm color transparencies to tiff,
pdf, or jpeg extensions.  The scan will be 
1,600 X 1,200 dpi or finer.  The scan will be 
burned to disc in its proper color space.  
Cost per color scan........................................................................... 1806 0.80 1444.80 1.00 1806.00 2.00 3612.00 2.25 4063.50
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(e) Scanning 35mm color film negatives to tiff,
pdf, or jpeg extensions.  The scan will be
2,400 X 3,000 dpi or finer.  The scan will be 
burned to disc in its proper color space.  
Cost per color scan........................................................................... 417 1.00 417.00 2.00 834.00 9.50 3961.50 10.00 4170.00

(f) Scanning 35mm color transparencies to tiff,
pdf, or jpeg extensions.  The scan will be
2,400 X 3,000 dpi or finer.  The scan will be 
burned to disc in its proper color space.  
Cost per color scan........................................................................... 972 1.25 1215.00 2.00 1944.00 9.50 9234.00 10.00 9720.00

(g) Optical Character Recognition (OCR) scanning
up to and including 11 x 17".  Cost per 100 scans........................... 2467 2.50 6167.50 1.00 2467.00 3.25 8017.75 3.50 8634.50

(h) Archival gray-scale scanning old and/or faded
drawings and documents at 600 dpi resolution.
Cost per square foot......................................................................... 3928 1.00 3928.00 1.50 5892.00 96.00 377088.00 2.48 9741.44

III. e-Discovery: Cost will include electronic file 
conversion and burning to disk.

(a) Conversion of email files and their attachments
from GroupWise mailboxes to pst files.  Each
mailbox will have an undefined number of 
emails and attachments.  Cost per mailbox...................................... 5 250.00 1250.00 200.00 1000.00 95.00 475.00 100.00 500.00

(b) Conversion of gray-scale electronic files and
their attachments to 300 dpi tiff, jpeg, 
or pdfs. Cost per 100 images............................................................ 9628 4.00 38512.00 4.00 38512.00 8.00 77024.00 8.50 81838.00

(c) Conversion of color electronic files and
their attachments to 300 dpi tiff, jpeg, 
or pdfs. Cost per 100 images............................................................ 7878 4.00 31512.00 4.00 31512.00 12.00 94536.00 12.50 98475.00

(d) Conversion of Microsoft Excel files
to 300 dpi tiff, jpeg, or pdfs. Cost per hour........................................ 17 35.00 595.00 35.00 595.00 34.00 578.00 35.00 595.00

(e) Optical character recognition (OCR)
of electronic files. Cost per 100 images............................................ 11671 2.50 29177.50 1.00 11671.00 2.50 29177.50 2.50 29177.50

(f) Extraction of metadata from electronic
document files to a load file or index.
Cost per 100 documents................................................................... 6565 1.00 6565.00 1.00 6565.00 5.25 34466.25 5.50 36107.50

IV. DISK AND EXTERNAL ELECTRONIC 
STORAGE DEVICES:  Cost is all 
inclusive for the production of DVD, 
CD, and  external storage devices.

(a) Producing an original disc for duplication.
Cost must include the case (some orders may
require a standard, single clear plastic or slim
line jewel case; some orders may require a disc sleeve).

(1) DVD-5, single side, single layer,
4.7 GB.  Cost per original...................................................... 2 15.00 30.00 5.00 10.00 14.00 28.00 15.00 30.00

(2) DVD-9, single side, double layer,
8.5 GB.  Cost per original...................................................... 2 25.00 50.00 10.00 20.00 25.00 50.00 25.00 50.00

(3) CD-700 MB, 74 minutes, 
cost per original..................................................................... 20 5.00 100.00 3.00 60.00 4.50 90.00 5.00 100.00

(b) Duplication of either DVD or CD disc

(1) DVD-5, single side, single layer,
4.7 GB.  Cost per disc........................................................... 16 10.00 160.00 5.00 80.00 9.50 152.00 10.00 160.00

(2) DVD-9, single side, double layer,
8.5 GB.  Cost per disc........................................................... 16 15.00 240.00 10.00 160.00 14.00 224.00 15.00 240.00

(3) CD-700 MB, 74 minutes, 
cost per disc.......................................................................... 160 5.00 800.00 3.00 480.00 4.75 760.00 5.00 800.00
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(c) Downloading files to external storage

devices compatible to the agency's
computer platform.  Cost will include
downloading files and storage devices.

(1) Suitable minimum 500 GB externa
hard drive, cost per hard drive.............................................. 14 150.00 2100.00 150.00 2100.00 220.00 3080.00 225.00 3150.00

(2) Flash drive with a minimum 
256 GB, cost per Flash drive................................................. 12 75.00 900.00 75.00 900.00 72.50 870.00 75.00 900.00

V. OBJECTIVE, SUBJECTIVE AND IN TEXT CODING:

(a) Bibliographic objective coding, up to 30 key-
strokes per field.  Objective coding  includes,
but not limited to fields such as document date, 
document type, pre-existing Bates numbers, 
attachment range, document title, author, and
recipient.  It is coding that does not require the 
contractor to read or understand the text, but can
be copied verbatim from the document into the 
appropriate database field. Cost per 100 fields................................ 685 5.50 3767.50 5.50 3767.50 5.40 3699.00 5.50 3767.50

(b) Cost for each additional 30 key-strokes of
objective coding per field.................................................................. 110 0.055 6.05 0.055 6.05 0.050 5.50 0.055 6.05

(c) Bibliographic subjective coding, up to 30 key-
strokes per field.  Subjective coding includes,
but not limited to a summary of the content of
the document or analysis of issues.  Cost per 100 fields.................. 274 6.50 1781.00 6.50 1781.00 6.40 1753.60 6.50 1781.00

(d) Cost for each additional 30 key stokes of
subjective coding per field................................................................ 55 0.065 3.58 0.065 3.58 0.060 3.30 0.065 3.58

(e) In-text coding is the capture of information
referenced within the body of the document.
In-text coding will include but not be limited to
names, locations, dates, and important numbers.
Cost per 100 fields............................................................................ 411 35.00 14385.00 35.00 14385.00 48.00 19728.00 50.00 20550.00

(f) Cost for each additional 30 key-strokes of
in-text coding per field....................................................................... 20 0.35 7.00 0.35 7.00 0.50 10.00 0.50 10.00

(g) Document boundaries  must show the placement
of paper clips, staples, dividers, stick-notes and etc.
Boundaries will be based on 4 pages per document;
a 1:4 ratio.
(1) Standard (physical) document boundaries, 

per 100 boundaries............................................................... 411 N/C N/C N/C N/C
(2) Logical (relational-ship) document boundaries, 

per 100 boundaries............................................................... 103 3.00 309.00 3.00 309.00 N/C 5.50 566.50

VI. ADDITIONAL OPERATIONS:

(a) Electronic file naming, cost per 100 files.......................................... 8936 25.00 223400.00 15.00 134040.00 24.00 214464.00 25.00 223400.00
(b) Creating a load file for various databases,

cost per load file creation.................................................................. 24 15.00 360.00 N/C N/C N/C
(c) Database management, cost per hour............................................. 44 50.00 2200.00 50.00 2200.00 75.00 3300.00 80.00 3520.00
(d) CT Summation software training, all phases, 

with an undefined number students
per session, cost per hour................................................................ 5 125.00 625.00 250.00 1250.00 200.00 1000.00 250.00 1250.00

(e) Binders; 3" slant locking "D"-rings. 
Complete with vinyl covering, sheet lifters, 
clear vinyl pockets, index inserts copied,
 front and spine and a metal loose-leaf 
element, per binder........................................................................... 44 8.00 352.00 8.00 352.00 16.00 704.00 15.00 660.00

(f) Suitable black plastic comb binding. 
Cost to include collating, punching, 
and the comb.  Cost per book........................................................... 35 2.00 70.00 2.00 70.00 1.50 52.50 5.00 175.00

(g) Suitable black plastic spiral binding. 
Cost to include collating, punching, 
and the spiral.  Cost per book........................................................... 66 5.00 330.00 5.00 330.00 10.00 660.00 10.00 660.00

(h) Suitable black plastic velo binding. 
Cost to include collating, punching,
and the velo comb.  Cost per book................................................... 10 5.00 50.00 7.50 75.00 15.00 150.00 10.00 100.00

(i) Tabbed dividers, copied one side only,  cost 
must include stock, cost per copied tabbed divider.......................... 66 0.35 23.10 0.25 16.50 3.00 198.00 0.75 49.50

(j) Electronic Bates stamping, cost per 100 stamps.............................. 137080 1.00 137080.00 0.75 102810.00 2.00 274160.00 2.50 342700.00
(k) Physical Bates stamping, sequentially with 

no missing numbers, cost per 100 stamps....................................... 41124 7.00 287868.00 5.00 205620.00 3.50 143934.00 10.50 431802.00
(l) Physical Bates stamping, with listed-missing

numbers or broken lots, cost per 100 stamps................................... 27416 6.00 164496.00 6.00 164496.00 5.00 137080.00 12.50 342700.00
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(m) Shredding of Government furnished documents.

Cost per 100 pounds........................................................................ 5200 10.00 52000.00 10.00 52000.00 7.00 36400.00 0.10 520.00
(n) Archival paper envelopes; 4-3/8  x 5-3/8". Open 

on one end with a die-cut thumb notch & no flap.  
The cost will include inserting either one negative 
or reflective print per envelope. Cost per 100 envelopes................. 326 27.90 9095.40 28.00 9128.00 300.00 97800.00 27.90 9095.40

(o) Archival 12" high x 5-3/4 x 4-1/2", storage boxes
suitable for Negatives & prints that have been 
inserted into archival envelopes.  The cost will
include inserting envelopes into the box. Cost per box.................... 120 8.50 1020.00 8.50 1020.00 50.00 6000.00 8.50 1020.00

VII. SHIPPING COST PER 100 POUNDS

(1) Zone one.  Cost per 100 pounds...................................................... 515 N/C 35.00 18025.00 0.25 128.75 N/C
(2) Zone two.  Cost per 100 pounds....................................................... 92 N/C 50.00 4600.00 0.25 23.00 N/C
(3) Zone three.  Cost per 100 pounds.................................................... 378 N/C 75.00 28350.00 0.25 94.50 N/C
(4) Zone four.  Cost per 100 pounds...................................................... 46 N/C 100.00 4600.00 0.25 11.50 N/C
(5) Zone five.  Cost per 100 pounds....................................................... 69 N/C 150.00 10350.00 0.25 17.25 N/C
(6) Zone six.  Cost per 100 pounds........................................................ 23 5.00 115.00 250.00 5750.00 0.25 5.75 N/C
(7) Zone seven.  Cost per 100 pounds................................................... 11 10.00 110.00 200.00 2200.00 0.25 2.75 N/C
(8) Zone eight.  Cost per 100 pounds.................................................... 11 10.00 110.00 300.00 3300.00 0.25 2.75 N/C

CONTRACTOR TOTALS $1,425,530.09 $1,168,815.37 $2,215,978.99 $2,332,544.99
DISCOUNT NET -$                   NET NET NET
DISCOUNTED TOTALS 30 days $1,425,530.09 30 days $1,168,815.37 30 days $2,215,978.99 30 days $2,332,544.99

AWARDED
Reviewed By:_________


