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 How Agencies Use the Repository



Repository Overview
 www.financialdocuments.gpo.gov

 Formerly www.depositaccounts.gpo.gov

 Online access to:
 Printing and Binding Deposit Accounts (March 1, 2009 to present)

 Data stored in Oracle

 Form 400 documents (August 1, 2012 to present) *NEW*

 PDFs stored in OnBase

 Agency access limited by BAC

Went live April 2015



Form 400 Overview
Provides information in a 
more comprehensive 
format for GPO 
customers to reconcile 
their IPAC and non-IPAC 
invoices. 



Form 400 Overview
 Six different Form 400s, depending on payment method:

 IPAC Summary

 Invoice

 Federal Register IPAC Summary 

 Federal Register Invoice 

 Code of Federal Regulations IPAC Summary

 Code of Federal Regulations Invoice

 More information available at: 
http://www.gpo.gov/pdfs/customers/GPOForm400.pdf



How to Gain Access Agency Customers

 Each BAC requires at least 1 Agency Administrator.

 To request access as an Agency Administrator, 
user will fill out Form 4047 – Financial Document 

 Click Submit to e-mail the PDF form to fdrepository@gpo.gov.  

 Administrator will give user access to the repository.

 If the BAC already has an Agency Administrator:
 User can contact the Agency Administrator, who can add them.

 To find out who the Agency Administrator is for a BAC, they can e-
mail fdrepository@gpo.gov. 



How to Gain Access Agency Customers

 If they already have an account
 User will receive an e-mail from noreply@gpo.gov that they have 

been added for that BAC.

 If this is the first time using the repository:
 User will receive an e-mail from noreply@gpo.gov

 Click on the link provided.

 Fill out E-mail, Name, Role, Agency, Phone

 Click on Create New Account button



How to Gain Access Agency Customers

 If this is the first time using the repository (cont.):
 User will receive an e-mail from noreply@gpo.gov. 

 Click on the link provided.

 Click on the Log In button.

 On the profile page:

 Enter a new password in the Password and Confirm Password 
fields. 

 Check to make sure your e-mail address, name, role, agency, 
and phone number are correct.

 Click the Save button at the bottom of the screen.



Using the Repository Agency Customers

 Go to www.financialdocuments.gpo.gov. 

 Log in.

 Click on Documents: Form 400.

 Enter search criteria.

 Click the “Search” button.

 Click on the name to view or “Download” to 
download.



Using the Repository Agency Customers

 Search Criteria Format Examples:
 BAC Pulldown

 Document Type Pulldown

 Date Range 2015-03-11

 Jacket Number 518068

 Print Order Number 16043

 Requisition Number 5-06795

 Program Number 2365M

 Invoice Number 1660200

 IPAC Cycle Number 22

 Treasury Document Reference Number 2142253



Using the Repository Agency Customers

 Search Syntax:
 Use * to replace any number of characters. 

 For example: BAC 4164*

 Will return any BAC that starts with 4164

 Use ? to replace a single character. 

 For example: BAC 41640?

 Will return any BAC that starts with 41640

 Fields should be formatted as they are displayed on the Form 400.



Questions?

Additional Questions: E-mail fdrepository@gpo.gov


